PLANS )U RCE How to Run a Benefit Change Report

V1, 01/31/2023
HCM Service Bureau

Go to Reports > Available Reports > Change History

Reports Available Reports Filter Q =«
My Reports (ETIIETNIED ACA (1) Audt eumesm—— Change History (5) <ffmmmme— ) 0! (1) Premium Billng (2} Al (45
I Available Reports REPORT NAME ~ LASTRUN
1 Benefit Report 08/28:2017
Most popular report that can be easily customized to show what coverages employees are enrolled in
> Employee Enroliment Roster Y
Maost popular standard report 10 show employee enrolimen! imformation by benefit
1r Employee Census Report _
Mast popular report that can easily be customized to show employee demographic information
1 Payroll Deduction Report B
Most popular standard report 1o show employee payroll deduction information
vr Overage Dependents Report 081872017
Most popular standard report to show an employee's dependent(s) that have or will soon exceed the maximum age for a benefit
¥r Life Event Report
Most popular report that can easily be customized 1o show employees that have a current life or processed life event dunng a specific period in time
1r EOI Report g 08/1872017
Most popular standard report to show employees with pending coverages awaiting Evidence of insurability (EOI) or to show historical EOI actions
r Dependent Enroliment Roster .
Most popular standard report to show dependent enrofiment information by benefit
¥z Dependent Census Report =
Most popular report thal can easily be customized to show a list of all dependents based on employes’s employee status
7 Employee New Hires Report _
Most popular standard report to show employees a list of all new hires for specific penod in time
showing 1-10 of 12 ‘2 >
Click on the first result, Benefit Changes Report
Available Reports Filter Q «

Recommend (12) ACA (4) Audit(16) Benefit (1) Census (4) EEELIERSSGAEEY Enrollment (3) Graphs (2) Payroll (3) Premium Billing (2)  All (48)

REPORT NAME ~ LASTRUN

¥ Benefits Changes Report H 081252017
Most popular report that can De easily customized 1o show election changes across employees for a plan year

¥r Data Comparison Report
An easily customizable report that compares demographic, coverage, and premium data for employees and dependents

v Dependent Benefit Changes Report

An easily customizable report to show dependent coverage enroliment changes within a plan year 02/23/2016
¢ Dependent Demographic Changes Report _

An easily customizable report to show dependent demographic changes within a specified period in time
¥z Employee Demographic Changes Report 08/24/2017

An easily customizable report 1o show employee demographic changes within a specified period in time
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PLANS DURCE

Fill in the changes from 08/25/2017 to
today.

Select the CURRENT plan year

Select the coverage fields that affect
deductions - EE Premium, ER
premium, Level, Benefit, Plan, Coverage
Termination Date.

Select whatever employee
demographic information you need. In
this case Last, First, EE Number,
Termination Date.

Treat new records as changes in order
to capture any New Hires.

Download the report in excel to have a
spreadsheet you can filter.

How to Run a Benefit Change Report

Create Saved Reports
Toggle Time Frame / Time Range

Changes From: | 08/25/2017 | £

© Demographic Filters

[[] Unmask SSN for download

Available plan years

UTTUTZUTT WU UUruiZu TZ
07/01/2012 to 06/30/2013
07/01/2013 to 06/30/2014
07/01/2014 to 06/30/2015
07/01/2015 to 06/30/2016
07/01/20186 to 06/30/2017

Available coverage fields
vumTTe

Policyholder

Insurer

Insurer Phone

Waive Plan Effective Date
Waive Plan Termination Date

Available subscriber fields

SSN

Employment Level
Benefit Salary
Pay Type

Payroll Schedule
Cuherrihar 0

D Show Test Employees
[ Treat New Records as Changes

Run Report

View
® Download (xIs)

Run Report

Next Scheduled

Report History

Changes To: | 08/28/2017 | (4

Selected plan years
07/01/2017 to 06/30/2018

Selected coverage fields
[CCFrermmunT
ER Premium

Level

Benefit

Plan

Coverage Termination Date

Selected subscriber fields

Last Name

First Name

Zip

Employee Number

Run in Background Schedule Report

Termination Date

Save this Report
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