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Introduction, System Requirements and Security

Introduction

3E Online® is an award-winning service that provides online access to a customer's hazardous material
inventory and associated Safety Data Sheets 24-7-365. 3E has tiered its online SDS management
offerings, providing flexibility to customers who have diverse compliance needs. Companies can choose
from three editions: 3E Online® Silver, Gold or Platinum.

3E Company offers a way for companies to centralize their hazardous materials information. SDS are
up-to-date, easily accessible and readily distributed throughout the entire organization. The interface is
intuitive and simple to master. Users from the production floor to management can access and use SDS
information efficiently.

3E Online® includes catalog and site-specific SDS management, which tracks the location of the
customer’s inventory for all customer specified locations. SDS and inventory reports can be viewed or
printed immediately from your desktop to assist with hazard communication compliance.

&Cnline b
Winmnie

User Name 3E Online provides online access to a customer's hazardous material
| inventory and associated Safety Data Sheets SDS.

Password

To begin, please enter your usemame and password.
Forgot your passward? For mare information about 3E products and services, email us at
info@3ecompany.com.
Login

Minimum Requirements

| English X

760) 602-8703 Toll Free (North America): 1 (800) 451-8346

Il Rights Reserved Privacy Policy " Reader y

wersion 7.0.1.1

Vistt viww 3ecompany.com Phone 3E: +

> Wwww 3ecompany.com
{* 3E InstaCall Copyright 2004-2013, 3

Figure 1 — 3E Online® Login Page
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3E Online® Features

3E Online® offers a variety of features, including:
e  Multi-Lingual Interface — 3E Online® is available in multiple languages.

e SDS Search Module — You can search for SDS using a variety of criteria. In addition, you can
search 3E’s database of millions of SDS.

e |nventory Management — You can create and manage chemical inventories at a specific location.

e Reporting — 3E Online® provides a variety of chemical, regulatory and inventory management
reports.

3E Online® Editions

3E Online® has three editions: Silver, Gold and Platinum. Each edition offers flexibility for companies to
meet their specific service needs. A variety of add-on enhancement modules are also available, ensuring
customers only pay for the functionality they need. In addition, optional modules can provide chemical
classification, SARA reporting assistance and green product analysis. Customers can migrate to the
advanced version best suited for them as their compliance requirements evolve.

3E Online® - SDS Silver

3E Online® — SDS Silver is an SDS Management Service that efficiently manages SDS, produces secondary
container labels and generates reports. The Silver edition is scalable. It allows an unlimited number of
users and site locations. The Silver edition includes:

e SDS Catalog — A database of SDS documents unique to your organization. You can search the
catalog by Product Name, Manufacturer Name and Manufacturer Part Number.

e Customized Organization - Each customer’s SDS catalog can be organized much like a standard
Windows® file structure. For easy reference and access to a site-specific inventory, the SDS
catalog can be organized in any way the customer decides. This includes facility and sub-facility,
even down to the department level.

e Multi-lingual SDS searching — SDS can be searched in a variety of languages.
e Labeling — You can view and print US, European, Canadian and generic GHS labels.

e Reporting — You can generate a variety of facility inventory reports.
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3E Online® - SDS Gold

3E Online® — SDS Gold incorporates all the features of the Silver edition, plus the ability to run chemical
analysis and regulatory reports. This edition is enhanced with the core Ariel™ data that includes EH&S
regulations and associated chemical lists. The Gold edition also includes:

e Indexation — 3E transcribes physical property and chemical ingredient information from the SDS.
This data can be used to generate chemical analysis and regulatory reports.

e (Classification — 3E provides information on US Fire Code and GHS Classification information.

3E Online® - SDS Platinum

3E Online® — SDS Platinum includes all the features of the Silver and Gold editions, plus it provides
additional chemical searches, regulatory analysis and data modification. The Platinum edition includes:

e Enhanced Chemical Search - You can view and search substances in their inventories based on
an even wider variety of search criteria, including Molecular Formula, EINECS Number, ELINCS
Number, EU Annex 1 Index Number, Japan ENCS, Japan ISHL or Korean ID numbers.

e Regulatory Impact Analysis - Access to a core sub-set of lists powered by Ariel™ data, which
enables you to track regulatory changes. You can also run change reports based on specific
locations and date ranges. This enables you to analyze the impact of the regulatory change on
your operation.

e Data Modification - Designated Platinum administrators can adjust percentages and add
chemicals to the SDS ingredient list. You can modify product properties (VOC data, Physical
State, Specific Gravity and Density Information, HMIS®, NFPA and Chemical Composition) at the
location and catalog level.

e Custom Lists - Create custom lists based on specific ingredients, CAS RN or a collection of
regulatory lists to create specific queries within the application.

This user guide reviews the 3E Online® features included with the Silver, Gold and Platinum editions.
User guides for optional purchased modules are available in the Help section of 3E Online®. Whenever
possible, optional modules and features are noted.
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System Requirements

You should check your system against the minimum and recommended system requirements to ensure
proper functionality and performance of 3E Online®. You do not need a User Name or Password to
access this feature. Click Check Your Minimum Requirements on the login page (www.3eonline.com). A

pop-up window will appear that compares your system with the minimum requirements needed.
Adobe Acrobat® Reader is required to view and print SDS. If you do not have this software, you can

download this for free by clicking on the Adobe Acrobat® icon located in the bottom right hand corner of
the 3E Online® screen.

3E Online® Access

You can login to www.3eonline.com with the username and password that was assigned during the

initial rollout of 3E Online®.

Login Language Options

Users have the ability to log in to the system and view the SDS tab in a variety of languages, including:

e English - Default Setting

e Bulgarian & Gniline ‘
e Chinese (Simplified)
e Chinese (Traditional) w >

* Dutch —

e Finnish

b FrenCh Minimum Requirements

e French (Canadian)

e German

e Italian

e Japanese

e Korean

e Malay

e Portuguese e

e Portuguese (Brazil) ;

e Spanish )

e Spanish (Mexico) [~ s owacan ] e,
e Thai

Figure 2 — 3E Online® Login Page Showing Languages

Note: 3E Online is also available on your mobile device. Review the 3E Mobile User Guide in the 3E
Online® Help section for information on this free service.
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Forgot Your Password?

Click the Forgot Your Password link on the login page of 3E Online® if you need to reset you password.
The 3E Online Password Assistance screen will automatically open.

To reset your password:
1. Enter your user name in the User Name text box.

2. Enter the Verification ID in the Verification text box. If you are unable to read the text provided,

click the = icon.
3. Click Submit. An email containing a secure link to reset your password will be sent to you..

Note: If your email address is not entered into the system, this process will not work. Contact 3E for

assistance as required.

b |
& Giine
Ui

3E Online Password Assistance

Enter your username associated with your 3E Online account, and type the pictured letters into the Verification text box. After clicking Submit, you will
receive an email with a link to reset your password.

User Name

[suesmith |

Verification

postsy

bordure
o =

Submit

Figure 3 — 3E Online® Password Assistance Screen

Logout

To exit your 3E Online® session, click on Logout in the top right corner of the 3E Online® toolbar.

Welcome Demo02 | My Profil: | Logout .

Figure 4 — 3E Online® Toolbar Showing Logout Link
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User Role Groups

User Role Groups allow access to 3E Online® based on the functions required by the user. Role groups
are designed as a security measure to limit access to specific functionality within the program. A role
group is defined as a specific type of user with predefined access to 3E Online® levels. Role groups can
be customized by your administrator, but there are five standard role groups within 3E Online®:

Basic User: This role is available to users who only need to locate an SDS within 3E Online®. The
basic user will be able to search, view, print, email and fax an SDS.

Advanced Basic User: This role is available for users who need advanced search capabilities.
The Advanced Basic User can search for an SDS within the 3E Online® catalog or a specific
location. This user will also have the ability to run inventory reports, create secondary container
labels and view the product summary page.

EHS User: This user has access to all the features of the Advanced Basic User, plus the ability to
view Classification, Product Properties and Ingredients. The EHS User can also generate
Classification and Regulatory reports and has full access to the Chemical Analysis tab. This user
is only applicable to the Gold and Platinum editions.

Inventory Manager/Facility Manager: This role is for users who are responsible for managing
chemical inventories for one or more locations. The Inventory Manager/Facility Manager can
edit the chemical inventory for a specific location in addition to all the features of the Basic and
Advanced Basic User. Additionally, this user can add new products to their assigned locations.

Catalog Manager: The Catalog Manager has access to all purchased features within 3E Online®.
Additionally, this user can add and remove products from the catalog, create new user profiles
and generate administrative reports.
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Tab Navigation

A selection of tabs is available at the top of every screen in 3E Online®. These tabs provide quick access
to the features of 3E Online®. Both the user role group and the 3E Online® edition determine which tabs
are available. Consequently, not every feature of 3E Online® is available to every user.

Move your cursor over the tab to open a drop down selection menu. Click on the selection to go to a
specific 3E Online® feature.

COMPANY 3E Company Demo - Platinum Edition

Home | SDS | Supplier | Product Catalog J| Inventory | 3E GPA

Home Search Cataleg

Click here to access the - 3E i aining Module

Quick Links

.‘4-
@ SDS \'b' 3E GPA

Figure 5 — 3E Online® Tabs Showing Drop-Down Menu
The tabs are:

Home - the Home tab provides quick access to all 3E Online® features. This tab is available to all
3E Online® users. The Home tab also provides access to 3E Company contact information.

SDS — the SDS tab allows you to search for an SDS. This tab is available to all users.

Product Catalog — the Product Catalog tab allows you to search for SDS and generate reports for
the entire 3E Online® catalog. This tab is only available for Catalog Managers.

Inventory — the Inventory tab allows you to search for SDS and generate reports for a specific
location. This tab is only available to Catalog Managers.

Chemical Analysis — the Chemical Analysis tab allows you to perform advanced chemical
searches and view regulatory reports. This tab is an optional feature and is not available to all
users.

Admin — the Admin tab is available to Catalog Managers to perform administrative functions
such as managing users and creating custom values.

Help - the Help tab is available to all users who need assistance with 3E Online®. User Guides
and 3E contact information are available in this tab.

14 3E Company Proprietary & Confidential Updated: June 2013
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Home Tab

The Home Page in 3E Online® is available to all users. From the Home Page, users can access Quick Links
to 3E Online® features. In addition, the home page contains 3E Company contact information, useful
Regulatory news, Webinars and 3E Company press releases.

Click on Home on the toolbar to access the Home Tab. As with the Tabs, available features on the Home
Page are determined by the user role group and the 3E Online® edition purchased by your organization.

Home

Quick Links

@ SDS

Search for SDS

Em Product Catalog

Search Catalog
Add from 3E 505 Library

Customer Action List

Catalog Reports

Statistics

Inventery History

Home ‘ SDS | Product Catalog ! Inventory ‘ Chemical Analysis

Regulatory Admin

‘:\: Chemical Analysis

0 Help

=~ Chemical Search What's New?

~ Regulatory Lists ~ Training Center

~ Manage My Lists

ﬁ\ Regulatory

Location Research

" Health & Safety
- Contact 3E

b Corparate Documents
Agency Search
Reports

Location Documents

b

Help

-~ Frequently Asked Questions (FAQ)
- IT Requirements for 3E Online®
Glozsary of Terms - Environmental

Contact 3E:
Questions and comments - pnline@3ecompany.com

SDS updates - updates@3ecompany.com
Talk to a 3E representative - Call 3E at

— Welcome gold | My Profile | Logout
—-—
COMPANTY 3E Company Demo Account I[English VI

Ariel Regulatory News

[# canada - Significant New
Activity Notice No. 17122 Issued

Read Mare

[® us — vermont Restricts Flame
Retardants in Children’s Products
and Shipping Pallets

Read Mare

3E Webinars

Importing Chemical Products into
the Gulf Cooperation Council

(6€C)

Stay Informed —_——
‘ Inventory y f read more...
% Admin
Search Inventory - " .
i Importing Chemical Products into
Manage Inventory i~ Reports the Gulf Cooperation Council
Customer Action List ~ Manage Attachment Types (Gco)
Inventory Reports - Manage Custom Values read mare...
Clacsification Reports = Manage Notifications
Requlstory Reports |~ Manage Users
Update Quantity Data i~ Manage Locations 3E Press Releases
Chemical Approval |~ Event Journal ) .
: 3E Company's New Version of
Chemical Approval Reports ~ Export Center | ADM-EHSAP Rapidly Analyzes
. i the Impact of Regulatory Change
Statistics - Download Center
Contact 3E Company on Products

read more...

3E Extends Ariel WebInsight
Chemical Regulatory Compliance
Reference Tool with Expanded
GHS Support

read more...

Want 3E to call you? - Click the "3E Insta

company.com Phene 3E: +1 (780) §02-8703 Toll Free (North America): 1 (800) 451-8348

= 3E InstaCall

Copyright 2004-2013, 3E Company All Rights Reserved Privacy Policy

version 7.0.1.1

Figure 6 — 3E Online® Gold Home Screen (All features may not be available)

3E Company Proprietary & Confidential
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My Profile

The My Profile feature in 3E Online® allows you to change your user information. This is an optional
feature and may not be available to all users. This includes:

e Resetting your password
e Adding or Editing your first and last name
e Adding or Editing your e-mail address.

To make changes to your profile:

1. Click on My Profile in the upper right corner of the 3E Online®. This link is available on all 3E
Online® pages.

— Welcome gold | My Profile | Logout
- g —— -
COMPANY 3E Company Demeo Account —=  |English v\

Home | SDS ‘ Product Catalog | Inventory | Chemical Analysis | Regulatory | Admin ‘ Help ‘

Figure 7 — Upper Frame of 3E Online® Showing My Profile Link

2. The My Profile screen will open.
3. Modify your information as required.
4. Click on Reset Password to change your password.

5. Click Submit to save your changes.

Change User Information

#* Indicates Required Information

User Group:"~ |CatalogManager |

User Name: It |
Reset Password >

First Name: ! !

Last Name: | |

Email: Etmainero@Becompany.com |

Send daily chemical approval notifications: []

m Cancel ]
 E—

Figure 8 — Change User Information Screen

16 3E Company Proprietary & Confidential Updated: June 2013



o=

COMPANY 3E Online® User Guide

Multi-Lingual Options

Users have the ability view 3E Online® in a variety of languages. Please note that the entire application
is not available in all languages.

To change the language of 3E Online®:
1. Using the drop-down box in the upper right corner, choose your preferred language.

2. 3E Online® will automatically open in your selected language.

COMPANY 3E Company Demo Account

Welcome gold | Mv P-oFl= 11 ogout

Home | SDS ‘ Product Catalog | Inventory | Chemical Analysis | Regulatory | Admin ‘ Help ‘

Figure 9 — Upper Frame of 3E Online® Showing Language Selection
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SDS Tab

The SDS tab allows you to:

e Search for specific products

e View all products in your organization’s 3E Online® catalog
e \View, Print, Email and Fax SDS

e View European Labeling (optional)

e View European Risk Phrases (optional)

e View Corporate Documents (optional)

e Search the 3E SDS Library (optional)

Click Search for SDS on the Home Page to access the SDS Search feature.

All search features within 3E Online® are standard to make searching easier. 3E Online® provides two

levels of search: Simple and Advanced. You can set your preferred search type (Simple or Advanced)

through the Customize this Search feature.

3E Suggest

Search fields within the SDS page are powered by 3E
Suggest. This technology is activated when you enter at
least 3 characters in the search field. Once 3 characters

are entered, a drop down box appears containing all
products in your catalog that start with the 3 characters
entered into the search field.

18

505

[y Corporats Documents

< 3£ 505 Lbcary

» scetons x

Acetone
Acetone 1

" Acetone 1%

Acetone 1.2

Acetone 123

Acetone 222

Acetone B Class
Acetone Cleaner 250M| - 893.460
Acetone Product Test
Acetone Test Product
Acetone Test Training
Acetone XYZ Test
Acetonedfdf
Acetone-Dnph

3E Company Proprietary & Confidential

Figure 10 — SDS Search Screen Showing 3E
Suggest Technology
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Advanced Search

To Search for an SDS:

1. Under Search For, use the drop down box to search by Product Name, Manufacturer Name,
Manufacturer Part Number or any Custom Value. A Custom Value is an internal search criterion
that is specific to your organization.

2. Choose either Begins With, Contains or Equals.

3. If you are searching using multiple criterions repeat steps 1 and 2. Click on the ¥ red X to
remove a criterion.

4. Enter a least one character in the search field text box.
5. Click Search.

6. If you want to view all products in the catalog, do not enter anything in the Search For box.
Simply click on Show All.

SOs

Corporate Documents «% 3E SDS Library

Search for

|F'rn::-duc:t Mame V| | contains V| |acetone | X

|Manufan:turer MName V| | contains V| Fisher Scientific | X

|=: choose a criterion > v|

4 Simple Search

Search | Show All |
4 Custemize this szarch

Figure 11 — SDS Search Screen Showing Multiple Criterion
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Simple Search

The Simple Search feature allows you to search by product name, manufacturer name, custom
value, etc. Itis similar to an Internet browser search by allowing you to enter multiple search
criteria into the search box. To use this feature:

1. Click Simple Search. The search screen will switch to the Simple Search automatically.

SDS

Corporate Documents  «*% 3E SDS Library

Search for

‘ Product Mame :| |c:|:|ntains :! || | K

‘ = choose a criterion = V|

Search | Show all
T Fhis ==arch

Figure 12 — SDS Search Screen showing Simple Search Option

2. Under Search For, enter your search criteria. Separate multiple search criteria by a
space.

3. Click Search. All results will be displayed in the Search Results.

5DS

Corporate Documents «*% 3E SDS Library

Search for

\acetone fisher scientific|

4 Advanced Search

Search | Show all |

A, Customize this search

Figure 13 — Simple Search Screen
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Customize Search Criterion and Search Results

Both the search criterion and search results can be customized. This feature is available in all 3E Online®
search screens and is customized for each individual user. If this feature is not available to you, please
contact your administrator, as some organizations choose to disable this feature.

You can use this function to add, remove or organize the order of items available in your search items. In
addition, you can add or remove items from the search results. To Customize:

1. Click Customize this Search.

COMPANY 3E Company Demo Account

Home | SDS | Product Catalog | Inventory | Chemical Analysis |

SDS

) Corporate Documents &% 3E SDS Library

Search for
:_Produc:t Name :| ‘contains _: i | X
: < choose a criterion = :.

Search Show All ‘

A, Customize this search

Figure 14 — SDS Screen Showing Customize this Search

COMPANY 3E Company Demo Account

Home ‘ SDS | Product Catalog ‘ Inventory Chemical Analysis Regulatory

2. Click on the appropriate tab: Customize s > Customize Search

Search Criteria or Customize Search Results.

Customize Search Criteria Customize Search Results

. Available it i hb Limit it t h b
3. Select the item to add or remove. i i 1
CF;“.’ i I‘ﬂ;uﬁ;:‘luwr Name
English Manufacturer Part #
. GHS Internal Code
4. Click on Add or Remove. tem Nurmber upe

Limite de Qte SAP Material Master ID#

mcamgm, Add > Move Up
5. Click on Move Up or Move Down to choose Sl Aovarcss — —
the order. Wact Coe

6. Click Default to Simple Search to select the

Simple Search as your default search option.

Cancel Save

7. Click Save to save your changes.

Figure 15 — Customize Search Results Screen
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SDS Search Results

The Search Results will appear in the lower section of the SDS screen after you have completed your

search. From the Search Results, you can:
e View the SDS
e Print the SDS
e Email or fax the SDS

e View Product Aliases

e View European labeling (optional purchased service)

View an SDS

To view an SDS

1. Click on the Blue Paper icon = next to the product name. If this icon does not appear, then an
SDS is not attached to this product entry.

2. The Product Documents pop-up box will appear. In some instances, 3E may have been unable
to obtain an SDS in your preferred language or format. In these cases an * will be listed next to
the language in the Product Document box.

sDs
[fy Corporate Documents &% 3E SDS Library
Search for
Product Name ¥ ||contains v | |Acetone x
| < choose a criterion > “’1
R @ Simpls Search
i |l | ———
=2 4 Manufacturer Mame [y Part #
= b “Acetone, recycled (B-322)" Kodak 10093390
= ¥ (-}-1-(9-Fluorenyl) Ethyl Chloroformate. 18MIMOL Solution In Acetone Sigma Aldrich Chemical Company Inc. / SAFC 18MMOL
S RAERREE e, Product Documents. AC259900
&l m (4-1-{9-FLUOR (-)-1-(9-Fluerenyl)ethyl Chloroformate, 0.5 W/V % Solution in Ac... 338710
L ) 7
ACETONE & Language Format Revision Date  Country  e-SDS
B BB Y (Flec Soltiol view Email Fax zees English S8 Jul20,2009  USA 23183
= (-}-Flec Solutio| View Email Fax 2==s]| French EU 8DS Jul 20, 2009 FRA 23183
= {+}-1-(9-Fluoren mail Fax |22=s) French EU 8DS Jul 20,2009 BEL AC255500
E (+}1-{0-Fluorer /i mail Fax [ 2Zes) French EU 8DS Jul 20, 2009 DzA 335975
= 2) Eposy C. mail Fax [2Zes) French - Canada WHMIS Jul 20, 2009 CAN T
=] B Epoyieal mail Fax 2ges French EU SDS Jul20,2009  SEN 2
= (2.4-Dimethoxy view Email Fax [22e3| French SDS Jul20.2009  CHE b
= (2.4-DIMETHO] View Email Fax English Instructions M Oct 14, 2012 -
[El {2-Cyanopheny lose €22280
=2 m (2-Fluorophenyl) Acetone, 99% Fisher Scientific AC197350
5l {2-Fluorophenyljacetone Sigma Aldrich Fluka Chemical Canada Co 208744
=2 (2-Fluorophenyl)Acetone Sigma Aldrich Chemical Company Inc. / SAFC 208744
e D[ ET

Figure 15 — SDS Screen with Product Documents Box
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3. Click View. The image will appear in a new browser window using Adobe Acrobat® Reader.

Return to the SDS page by simply closing this browser window.

File Edit Wiew Favorites Tools  Help
A eshare Browser ‘WebEx -« |
Go glc | v | 3 Search = | Maore > . SignlIn ‘\ i
Wk [33http:,l’,l’www.330nline.com,l’ImageServer,l’NedeF,l’ZeDS... l_l @ - @ - |iak Page - ,Q} Tooks +
BE@& (2 [# §ROBE| K« » M|[e» |[O& T @ 18]
;. E—— — T
ehw - @ ODONE|-
i3
7o
Fiche Signalétique
Date de préparation 28-avr.-2009 Date de révision 22-sept.-2009 Huméro de révision 1
I 1. IDENTIFICATION DU PRODUIT ET DE LA SOCIETE |
Nom du produit Acetone :_!
@] W «[10f3 M 85x1in O]= # 4] 1
Done & mternet F 100% -
Figure 17 — Document in New Browser Window
Print an SDS

Adobe Acrobat® Reader allows you to scroll through the SDS page by page. You can zoom in to any
section of the SDS by using the controls on the Adobe Acrobat® Reader toolbar. Click on the Printer Icon

&) on the Adobe Acrobat® toolbar to print the document.

Figure 18 — Adobe Acrobat® Toolbar Showing Print Icon

23 3E Company Proprietary & Confidential
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Email and Fax SDS

To email an SDS:

1. Click on Email in the Products Documents pop-up box.

—send by Email
A . * Required Fleld
2. Enter the Recipient’s email address, your name and your Emai To: + |
email address. You can also enter an optional message. e |
Your Email;
3. The recipient will be sent an email with a link to the SDS. e '
{M]SDS for "Acetane"
Due to storage limitations, the link will only be active for 72 pressage:
hours. The recipient will need Adobe Acrobat® Reader in =5

order to view the SDS.

D i trtsenat H e v

Figure 19 — Email SDS Box

To fax an SDS:

1' CIICk on FaX In the PrOdUCt DOCUmentS pop_up bOX. 33 http:ffwww‘3ennline‘cnmteeeOnIinePnrtaIIDEsktnpMndu\asIMsdsSearchIFastds‘aspx?id:XVWzr\JOSh -
.. , —Send by Fax
2. Enter your name, your phone number, the recipient’s R E——
. Your Name: *
name and fax number. Do not enter dashes in the fax | |
. . Y Ph A
number. The fax option supports only U.S. and Canadian i |
phone numbers. |”“5“e: |
Recipient's Name: *
3. You can also enter an optional message. | |
Country:
|UNITED STATES OF AMERICA |
City/Area Code * Fax # (do not include city/area code) *
| | |
Send
Note: Email and fax features are optional. Please contact
your administrator if you do not have access. e @ reret o -

Figure 20 — Fax SDS Box
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View Product & Manufacturer/Supplier Aliases

Some products in your 3E Online® catalog may have product and manufacturer/supplier aliases. An alias
is an alternative name for the product or manufacturer. Items with product aliases are identified by a
blue arrow k in the search results screen. Click on the blue arrow to view the aliases.

5DS

[y Corporate Documents & 3E SDS Library

Search for

< choose a criterion > ¥ |

= , Simple Search
Search ‘ Show All

@, Customize this sesrch

Product Names ®

=l Product Name » "Acetone, recycled (B-322)"
[=] B8 * "good" Buffers Kit = 50 acetone ¢
" — - m carbon
=] "31% 5R456, Z5455/37436 - Monterr’ = Solvent tank 50
3 } "Acetone, recycled (B-322)" » Tank 50
= } "acid-Blocking Primer" Water-Based
= "black Dragon” Black Gilsonite Asphal
= "cyrel” Agd 55 Containing "cyrel” Ags B
= P "Delrin" Acetal Resin All on Synonym
= "Delrin” Acetal Resin Color Concentra
=
= "Delrin” Acetal Resin on Synonym List M
= "delrin” Acetal Resin on Synonym List Del063 DuPont Chemicals
Figure 21 — SDS Search Results Showing Product Aliases
25 3E Company Proprietary & Confidential Updated: June 2013
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View European Labels & Risk Phrases

The European Label function is an optional purchased feature that allows users to view European

labeling within the SDS screen.

Click on the EU Label icon B to access the labeling data. Only products with this icon will have labeling
information available. This will open the EU Labeling Screen. From this screen, you will be able to view:

e Hazard Symbols
e Risk and Safety Phrases

The data in this screen is derived directly from the SDS. To launch a glossary of symbols and phrases,
click on Risk & Safety Phrases.

— Welcome gold | My Pr|

-—
COMPANY 3E Company Demo Account English

Home ‘ SDS ‘ Product Catalog | Inventory | Chemical Analysis Regulatory Admin Help
SDS > Eu Labeling

My Product EU Labeling Information
Product N : .
_,_r,U oul:d"':alr}n:ﬂers Kit Source Document: SDS (English)
g SDS Product Name: ""Good"" Buffers Kit
SDS Manufacturer: Sigma Aldrich Chemical Company Inc. / SAFC
Manufacturer:
Sigma Aldrich Chemical Company Hazard Symbols:
Inc. / SAFC
Mfg Part #:
GB11
QuicRTaunch ==
» Risk & Safety Phrases Xi - Irritant

Risk Phrases:
R36/37/38 - Irrtating to eyes, respiratory system and skin.

Safety Phrases:
526 . In case of contact with eyes, rinse immediately with plenty of water and seek medical advice.

837" Wear suitable gloves.

Figure 22 — EU Labeling Screen
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Corporate Documents

The Corporate Documents feature in 3E Online® allows you to view generic corporate documents
provided by your administrator. This is an optional feature and may not be available to all users.

Program administrators can add new Corporate Documents by going to the Regulatory tab. These
documents can include:

e Policy e License
e Procedure e Other (Miscellaneous Corporate
e Manual Document)

To view these documents:

1. Click Corporate Documents. The Corporate Documents screen will automatically open.
T
_—
COMPANY 3E Company Demo Account

Home | SDS | Product Catalog | Inventory | Chemical Analysis
sDs

Corporate Documents )} & 3E SDS Library

Search for

| Product Name VI | contains b | I| 4
| < choose a criterion = V_|
O simple Search
Search ] Show All ‘ i S 3
@, Customize this search
Figure 23 — SDS Search with Corporate Documents Link
2. Select your document from list of available items.
Help ® Corporate Documents
20 |¥| Items per page
|j a= B Title Document # Effective Expiration Last Upload Type Description
B Executive Order Mo. 134 EO134 Oct-13-2011  Other (C...
BT R

Figure 24 — Corporate Documents Screen
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3. Click the [Z blue paper icon to open the document. The document will open automatically

and is available to view, print or save.

Search the 3E SDS Library

The 3E SDS Library allows a user to search 3E’s entire database of SDS. This is an optional feature that
may not be available to all users. To use this feature:

28

1. Click on the 3E SDS Library link on the SDS Page.

—
COMPANY
Home | SDS |

SDS

3E Company Demo - Platinum Edition

Supplier ‘ Product Catalog ‘ Inventory

Search for

;) Corporate Documents

| Product Name

:‘ | cantains VJ | |

| = choose a criterion = "|

Search I Show All J

C} Simple Search

A, Customnize this search

Figure 25 — SDS Page with 3E SDS Library Link

2. Use the drop-down boxes under Search For to choose your search criteria. The available

search criterions are dependent on the 3E Online® features purchased by your organization.

SDS > 3E SDS Library

Search for

iPdeuct MName

< choose a criterion =
\Product Name
_iManufacturer Name
\Manufacturer Part #
[UPC Code

ICAS RN

"} | contains v| | |

Figure 26 — 3E SDS Library Search Screen

3. Enter your search criteria in the white text box. You can select up to four search criteria to

refine your search.

3E Company Proprietary & Confidential
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4. Click Search.

5. The search results will return the product name, manufacturer name, manufacturer part

number, SDS language and SDS region.

SDS > 3E SDS Library

Search for

\Produc:t Name

|| begins with v [formaldenyde X

Search

< choose a criterion > |
dicepaaiba il |

&

Product Name
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde
Formaldehyde

oo el o i o e el e o e e

Formaldehyde

IManufacturer MName Ifg Part #

Idurray Chemical Inc

Spex Certiprep S-2060

Agilent Technologies, Inc 1024-13
AccuStandard Inc 11-8315-R3-10-10X
AccuStandard Inc 11-1667A-01

Caledon Laboratories Ltd
GE Osmonics

Astral Diagnostics, Inc 3323, 3324, 3328
Flonda Cirtech, Inc.

Avantor Performance Materials
L.C.Y.C..C Lee Chang Yung Chem...

Genetic Systems Corporation

LCY -008
0150-40
Hermal Pharmaceutical Laboratorie... 650500F040555
Hi-Valley Chemical Inc. / Lab Supply

Electron Microscopy Sciences 15700, 18710, 15711

» [l

Iterns per page | 15 v

Language Region 3E Green
English Canada N/D
English United States N/D
English United States 3480
English United States N/D
English United States 2980
English Canada 40 86
English United States 21.83
English United States N/D
English United States ND
English MNorth America 2356
English International ND
English United States 042
English United States 0.49
English Morth America 2356
English United States 793
Page 1 of 38 (369 items)

Figure 27 — 3E SDS Library Search Results

6. Click the blue = paper icon to view and print the SDS.

29
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Product Catalog Tab

Only the Catalog Manager role group can access the Product Catalog features.

All features in this page are related to the complete corporate catalog and are not location-specific.
Along with access to this page, the Catalog Manager also has the ability to remove products from the
corporate catalog. The features in this page include:

e Searching the catalog

e Reviewing data about a product Eg] Product Catalog
e Adding new products to the catalog from the 3E SDS library Search Catalog

= Add from 3E SD5 Library
e Reviewing Customer Action items for the entire catalog b= comsormer Adtion gt

fus Catalog Reports

e Viewing catalog reports J. B

e Viewing catalog statistics

Search Catalog

The SDS search options are expanded in the Search Catalog feature, but functions exactly the same way
as in the SDS page. Please reference the SDS Screen section of this guide for detailed instructions on
searching for an SDS in 3E Online®.

Additional search criterions include: Physical State, CAS Registry Number and EU Labeling. These search
criterions are purchased as optional features and may not be available to your organization.

Click on Search Catalog in the Product Catalog tab to search using this criterion. The paperclip icon @
indicates that an SDS is available for a specific product.
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Searching Using Physical State

You can search for an SDS using five different physical states: Aerosol, Gas, Liquid, Powder and Solid.
The physical state search is based on data entered into your 3E Online® catalog, not data transcribed by

3E. To search:

1. Under Search For use the drop-down box to select Physical State. The search will automatically

default to Equals.
2. Choose the physical state from the drop-down box.

3. Click Search. The results screen will show all products with the selected physical state.

Product Catalog * Search Catalog
== Add New Product 4\ Risk & Safety Phrases

Search for
| Physical State v | equals ¥ | | Liquid v x
| < choose a criterion = |%

"y Simple Search

Search Show All
%, Customize this search

Figure 28 — Physical State Search

Searching Using CAS Registry Number

You can search for an SDS using the Chemical Abstract Service (CAS) Number. To search:

1. Under Search For use the drop-down box to select CAS RN. The search will automatically default

to Equals.

2. Enter the CAS Number into the white text box. CAS numbers can be entered with or without the
leading zeros and dashes.

3. Click Search. The results screen will show all products with the selected CAS number.

Product Catalog > Search Catalog
== Add New Product 4} Risk & Safety Phrases

Search for
CAS RN v| |equals ~|[007732-18-5 ] x

< choose a criterion > ¥ |

—_
~ O, Simple Szarch
Search Show All b
%, Customize this search

Figure 29 — CAS Number Search
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Searching Using EU Labeling

You can search for an SDS using the EU Labeling Risk & Safety Number if it has been enable in the
Customize This Search feature. If you do not know a Risk & Safety Number, click the Risk & Safety

Phrases link to view a glossary of phrases. To search:

1. Under Search For use the drop-down box to select EU Labeling. The search will automatically

default to Any Of.

2. Enter the Risk and Safety Phrase number. Separate multiple numbers by a comma or space.

3. Click Search. The results screen will show all products with the selected codes.

Action Button

For a specific product, the Action Button in the
Search Catalog results allows you to:

e View the SDS

e Create and view Safety Cards (optional)

e View Classification information (optional)
e View and Print Secondary Container Labels
e Edit Catalog products Information

e Request SDS in multiple languages and
formats

e Add or remove product attachments
e View Inventory Locations
e Customize SDS information

e Archive Products from the Catalog

32 3E Company Proprietary & Confidential

Product Catalog & Search Catalog

o= Add New Product J§ Risk & Safety Phrases

Search for
| = choose a criterion = V|

C, Simple Search

Search | Show All
%, Customize this search
Action B Product Name
Action ¥ @ k-0 lash Windshield Washer Fluid wi

Alcolec Pq
lew SDS 8 Attachm e

d Phosphatides with 1%
ducts (Exempt)

Actigh® | Safety Cards

Adfen ¥ | - |5< cification 36 - Monterr”
P°n ¥ | | abels or
tion ¥ Medium & Large Val

Edit Catalog Item

Manage Obtainment

Manage Attachments

2k v | View Inventory Locations

Actiolr | Customize SDS

an Salad Oil
Gilsonite Asphalt Pa

Archive from Catalog

Figure 30 — Search Catalog Results with Action Button
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Viewing an SDS & Attachments

Using the Action button, you can view SDS and Attachments. An attachment is a document that is
restricted to your organization.

Note: Attachment features are optional. Please contact your administrator if you do not have access.

To View an SDS or Attachment, click Action and select View SDS & Attachments. The Product Documents
pop-up box will appear allowing you access to View, Email or Fax the SDS or an attachment.

Labels

The labeling module allows you to create secondary container labels that can be viewed and printed
directly from 3E Online®. Many of the labeling functions are purchased as optional features. You may

not have access to all labels. Please contact your administrator if you do not have access.

You can choose from a variety of labels, including those consistent with the National Fire Protection
Association (NFPA), Hazardous Materials Information System (HMIS®), WHMIS, EU and GHS/CLP labeling
systems. Due to the large numbers of labels available, this module is reviewed in detail in the 3E
Online® User Guide — Workplace Container Labels available under the Help tab in 3E Online®.

Note: Some NFPA and HMIS® labels are designed to work with specific LabelMaster® pre-printed color
labels. Other labels are designed to work with specific Avery labels. As you review the label, 3E Online®
will indicate the correct label for printing.

To generate a label:
1. Using the Action button, click on Label.
2. Click on the plus sign [*l to open the menu for the label type you wish to use.

3. Continue to open the menu until you locate the labels you want to create. Choose a source
document for your label. Some users may have multiple formats of an SDS available.

4. Click Process Label. The Catalog Product Screen will open.
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EC

—
COMPANY

Suppl

P

y Demo - F

Product Catzlog * Search Catslog & Labels

My Product

Actian * | Choose a label to process

Product Name:

1% To 3% Oil)

Manufacturer:
American Lecithin Company

MFg Part #:

Alcolec Pg (Mixed Phosphatides with _

a Choosz a Source Document for your label data

SDS (English, UNITED STATES OF AMERICA) : - Alcolec Pg (Mixed Phosphatides with 1% To 3% Oil) ¥

Figure 31 - Label Screen

5. Select any custom values or additional information.

6. Click View Label. A pop-up box will appear with a PDF of the label. You can now print or save

the label.

A hitp:ffwww.3eonline.com/eeeOnlinePortaliNewP dfifdedbfa341e64dc1b35bc045934h0BE4. pdf - Microso... [Er_'_

i3£ http: v, 3eonline. comfeeeCnlinePartalNewPdf ffdedbfa341 efddc 1b35be045934b0554., pdf

[1 s

8@ [ |

canme e

(2. 4-Dimethoxyphenyljacetone
4-zevers  1-2agnt
2-%eouc - Ml

Sigrma Axirich Chemical Company Inc. | EAFC
2835 O Sireat

m avase

{2.4-Dimethoxyphenyijacetone
4.zevers  1o2agH
3-Zerious  0- Minimal

‘Sigma Aidrich Chemical Company Inc. | BAFG
2838 Qe Strest

caam e

{2.4 Dimethoxyphenyljacetone
4-Zevers 1- sagnt
3-gerous  0-Mimmal

P ——————
Er e
S Loz Mz, 22173 L sts

1
E

o

Sigma Aldrich Chemical Campany Inc. | SAFC
2838 Cive Sree
EtLouz, Mizscurl, 63103, United Stves

EIT:)

cas
{2.4-Dimethoxyphenyljacetone

1
E

mass

4 Bevers
3- Serious
2 Moderate

- sught
0 -Minimal

Sigma Aldrich Cremical Campany Inc. | SAFC

2833 Cove Sree

StLoue, Mizsour, 63103, Uniled St
3

Easmy mims

{2.4-Dimethoxyphenyljacstone

1
E

4-Zovens  1-Blight
3-Zeouc 0 -Minimal
2. Woderaty

Sigma Aldrich Cremical Campany Inc. | SAFC

2233 Ctve Srees

St Laus. Missourt, 631053, United Stz
18

casmu
{2.4-Dimethoxyphenyljacetone

s

s ST ———
SIumIT
Eiows, M, £3153 i S

Figure 32 — HMIS® Label in Adobe Acrobat® Reader
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Edit Catalog Item

The Edit Catalog Item feature allows you to add, edit or remove Custom Values, Product Name Aliases
and Manufacturer/Supplier Name Aliases from a specific product. A Custom Value is data specific to
your organization. Your administrator will determine what data should be captured in the Custom Value
fields. Custom Values are available in other areas of 3E Online®, including reports and search results.

To add a new Custom Value, Product Name Alias or Manufacturer Name Alias:

1. Click Edit Catalog Item on the Action button drop-down menu.

2. Choose the value to edit or add (Custom Value, Product Name Aliases or Manufacturer/Supplier

Name Aliases)

1. Click the % Add button to add a new value. Click on # Edit next to the value you want to

change.

3. For Custom Values, use the drop-down to select the Custom Value name.

4. Enter the value in the white text box.

Click on ¥ Update to save to the data.

b

6. Click Submit to save your changes.

Product Catalog > Search Catalog > Edit Catalog Item

* Indicates Required Information

Eﬂ] Product Catalog Information

Manufacturer Part #:
Manufacturer Phone #: —-
Manufacturer Address: —-
Physical State:

Container Type:
Container Size:

Marked for Retail:

Custom Values

Name Value

| Internal Code ¥ | |A4590-3
& Add

Product Name Aliases

|Phosphatide with Oil
& Add

Manufacturer/Supplier Name Aliases
.5ABC Direct Supply Company
& Add

Submit Cancel

Product Name: Alcolec Pg (Mixed Phosphatides with 1% To 3% 0il)
Manufacturer Name:  American Lecithin Company

v Update X Cancel

[ Update X Cancel

[V Update X Cancel

Figure 33 — Edit Catalog Item Screen
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Manage Obtainment

The Manage Obtainment feature is an optional purchased feature that is not available to all users. This

feature allows you to request SDS in a variety of languages and country formats. To request SDS in a
specific language:

1. Click Manage Obtainment on the Action button drop-down menu.

2. Choose the language and format from the list of available document types. If you do not see a
language and format, contact your administrator to request a new language.

3. Click on the pencil icon # to edit the obtainment rule.
4. Under the Obtainment Rule column, use the drop-down box to select either Always or Never.
e By choosing Always, 3E will attempt to obtain the SDS in the language and format request.

e Selecting Never means that 3E will never attempt to obtain the SDS in the specified language
and format.

5. Click on the green check icon + to save the obtainment rule.

6. Repeat these steps for additional languages and formats.

Document Type Status Obtainment Rule Action |
English UK EU SDS Nat Requested [Avay=Cd v x|
English US (M)SDS Resolved Default View &
English Canada WHMIS Resolved Default View Vo
French France EU SDS Not Requested Default &
French Canada WHMIS Mot Requested Default &
German Germany EU SDS Mot Requested Default P4
ltalian ltaly EU SDS Mot Requested Default r
| Spanish Spain EU SDS Mot Requested Default Fd

Figure 34 — Manage Obtainment Screen

Manage Attachments

The Manage Attachment function is an optional feature that may not be available to all users. This

feature allows you add documents to a product. These documents do not need to be SDS; rather they
can be any document that should be available with the product. This feature allows you view, add, edit
or delete a product attachment.
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To add an attachment:

1. Click Manage Attachments on the Action button

* Indicates Reguired Information

drop-down menu. L
2. Click Add Attachment. Document Type’ Language”
:< Choose > v:__Eng_Iish bt
3. Enter the Document Title, Document Type, RIS DS
Document Language and Revision Date. i Bpsiagiennc]

Add this Document”

4. Click Browse to locate and add a document. Only _ [

Submit Cancel

pdf documents are accepted.

5. Click Submit to add the attachment.

Figure 35 — Add Attachment Screen

To view, edit or delete an attachment:
1. Click Manage Attachments on the Action button drop-down menu.
2. Click View to view the attachment.
3. Click Edit to edit the attachment information. Make any changes as required.

4. Click Delete to remove the attachment. Enter the reason for deletion in the white text box and
click Submit.

View Inventory Locations

The View Inventory Location link on the Action button allows you to view all locations using a particular
product. You also have the ability to remove a product from a location.

To view and edit inventory locations:

1. Click View Inventory Locations on the Action button drop-down menu. A new screen will open
showing all locations using a specified product.

2. Click Archive to remove a product from its location. You can click Archive All to remove all
location associations for the product.

3. Click Back to return to the Search Catalog page.
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COMEATY 3E Company Demo - Platinum Edition ‘Engﬁsh

Home ‘ SDS | Supplier ‘ Product Catalog | Inventory ‘ 3E GPA Chemical Analysis Regulatory | Waste | RegIlmpact | Admr

Product Catalog > Search Catalog > Catalog Item Locations

Product: "All" Laundry Detergent Powder - Free Clear, Allergen Fighter
Manufacturer Name: Unilever Home & Personal Care, USA
Part Number:

u Choose location to add the Add the product to the selected location, or archive the product from one or all locations, or edit
product to {optional). location specific inven {pusw=rriermrmesiqn for the product.
North American Locations ! | Add & Edit m
Clear |

Items per page |50

v
Browse Search =

T Actio Location Location Path
Bl My locations Edit @ United Kingdom - Liverpool Global Locations = United Kingdom - Liverpool
Finished Product

Global Locations
MS Asia Pacific

MS Latin America

8] North American Locations
[ canada

[# Northeast Region

4 4 L 2 ] [ 3 1 4] Page 1 of 1 (1 items)
[ western Region — . - -
[# Bakersfield, Ca
[ carlsbad Back

Figure 36 — Catalog Item Location Screen

Customize SDS

The Customize SDS feature allows you to replace 3E indexed and interpreted data with user-generated
data at the catalog level. HMIS®, Fire Code and Chemical Ingredients data can be edited from this
screen. This is an optional feature that may not be available to all users. Editing data will override the

indexed and interpreted information provided by 3E. Edited data also appears on secondary container
labels and in the Product Summary page.

Please note: You may encounter minimal delays between entering data and the data being available in
all screens.

To access this feature:

1. Select Customize SDS on the Action button. Clicking on Customize SDS will open the SDS
Information screen.

2. Select the SDS Type (if SDS are available in multiple languages or formats).
3. Select the data type (HMIS®, Fire Code or Chemical Ingredients) to edit and click Edit.

4. The Customize SDS screen will open.
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Product Catalog = Search Catalog * Customize SDS

SDS Information

Document SDS (English)
Product Name  Acetone
Manufacturer Fisher Scientific
Hmis B 7 Edit
Health: 2
4o Health P
bility: =
Reactivity: 0 Reactivity 0
Persanal Protection C ?;‘E'Q:‘LL'E:{;'“ Personal C

~ ' 2 Meoderad d -
Chronic * 2 Medemisdaad oo bection
& Seyere Harand

HMIS Legend

NFPA 3=
Health: 1
Fire: 5
Reactivity: 0
Special;

MFPA Legend

Fire Code 3= /Z Edit

Physical Hazards  Flammable Liquid - Class IB

Figure 37— Customize SDS Screen Showing Edit Function

HMIS

To update HMIS information:

1. Enter the new HMIS information using the drop-down boxes. You are restricted to the values
available in the drop-downs. The HMIS classification from the source SDS is provided for

reference.

2. Click Submit to save the new data. Clicking on Cancel will cancel your changes. You can also
copy data from the source SDS by clicking on Copy From Source SDS.

3. You will return to the Customize SDS screen. Edited data is identified by the & icon. Indexed
and interpreted data from 3E is identified by the &= icon. These icons are visible on the
Product Summary and Labels section of 3E Online™ to identify the origin of the hazardous

material information.

5. Repeat these steps to update data for additional products.
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Product Catalog = Search Catalog & Customize HMIS

HMIS Classification
HMIS Legend

HMIS
HMIS Legend

Health 2 =

Flammability B

<

Reactivity |0 \Z
PPE [c >
Submit | Cancel | Remove | Copy From Source SDS

HMIS Classification (from source SDS) 3=

L 0 Flamma bili 3
Reactlvl.ty: Reactivity 0
Personal Protection ?;‘;;m:;:fgd Personal C

i 2 Mederabe Harard -
Chronic 3 Semam nazes . Protection
4 Severe Harard

Health:

(2e]

E O R R Y

HMIS Legend

Figure 38 — Customize HMIS Screen Showing Drop-Downs

Fire Code

To update Fire Code information:

1. Enter the new Fire Code information using the drop-down and check boxes. You are restricted
to the values available in the drop-downs. The Fire Code classification from the source SDS is

provided for reference.

2. Click Submit to save the new data. Clicking on Cancel will cancel your changes. You can also
copy data from the source SDS by clicking on Copy From Source SDS.

3. You will return to the Customize SDS screen. Edited data is identified by the & icon. Indexed
and interpreted data from 3E is identified by the &= icon. These icons are visible on the
Product Summary and Labels section of 3E Online™ to identify the origin of the hazardous

material information.

4. Repeat these steps to update data for additional products.
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Product Catalog ® Search Catalog = Override Fire Code

Fire Code
Physical Hazards

[ Combustible

Acute Health Hazard | -

Toxic

Physical State
Physical State | -

Submit |

¥l

Cancel |

Dust [ Frosthite

[ Cryogenic O Pyropharic

Explosive *ZI

Flammable | v

Organic Peroxide | - ~ |

Oxidizer l—:|

Unstable | V|

Water Reactive |-- v|
Health Hazards

O Asphyxiant [0 sensitizer

O Carcinagen O Mutagen

Copy From Source SDS

[0 Radiation Hazard
[ Other

Fire Code {from source SDS) 3=

Physical Hazards  Flammable Liguid - Class IB

Health Hazards Irritant
Mutagen

Other Health Hazard

Physical State Liquid

Figure 39 — Override Fire Code

Chemical Ingredients

To update Chemical Ingredient information:

1. Enter the new CAS number and chemical name in the white text boxes. The indexed ingredient

information from the source SDS is provided for reference.

Volume.

41
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Click the Empty, Single, Range or Other radial buttons to enter the percentage of the ingredient.
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E

Click Insert to enter your data.

5. Click Done to save the new data. Clicking on Cancel will cancel your changes. You can also copy
data from the source SDS by clicking on Copy From Source SDS.

6. You will return to the Customize SDS screen. Edited data is identified by the & icon. Indexed
and interpreted data from 3E is identified by the &= icon. These icons are visible on the
Product Summary and Labels section of 3E Online™ to identify the origin of the hazardous

material information.

N

Repeat these steps to update data for additional products.

Ingredients

Product Catalog = Search Catalog = OwerrideIngredients

CAS RN

Chemical Name

Percent

Action

|: v"

‘ | OEmpt', @Smgle ORange O other

||< choose one > %

% Insert X Clear

1%

Daone

Cancel

Copy From Source SDS

CAS RN

Ingredients (frem source SDS)

Chemical Name Proportion Min % Max % % Units

000067-64-1 2-Propanone

= $5.0

100.0 % Wt

Figure 40 — Override Chemical Ingredients

As required, you can remove Customized SDS Data from 3E Online™

To remove data:

42

1. Click Edit.

Product Catalog = Search Catalog & Customize SDS

SDS Information

Document
Product Name
Manufacturer

Hvis 2R Q@
Health:

Flammability :
Reactivity:
Persanal Protection
Chronic

HMIS | egend

¥ (D WM

SDS (English)
Acetone
Fisher Scientific

Flammabili

Reactivity

0 Minimal Mazard

1 Sight Harard

2 Moderate Harard
3 Serious Hazard

4 Severe

Personal
Protection

¥
M

5
0
C

Figure 41 — Customize SDS Screen Showing Edit Function
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2. The Customize screen will open.

3. Click Remove. This will remove the custom data and restore the source SDS data.

Product Catalog = Search Catalog = Customize HMIS

HMIS Classification
HMIS Legend

HMIS
HMIS Legend

Reactivity 0 : \Z

PPE c ~

Submit | Cancel ‘ ' Copy From Source 5DS
e —

Figure 42 — Customize HMIS Screen Showing the Remove button

4. You will return to the Customize SDS screen. The &= icon will be displayed. This indicates that
the origin of the data you see in 3E Online™ is indexed and interpreted data provided by 3E.

5. Repeat these steps to update data for additional products.

Archive from Catalog

Archive from Catalog is the final feature of the Action button. This feature allows you remove a product
from the entire catalog. In order to completely archive a product from the catalog, all location
associations must first be removed. Follow the process outlined in the previous section to archive all

locations. Once complete:
1. Click Archive from Catalog on the Action button drop-down menu.

2. Enter the reason for removing the product from the catalog in the white text box and click
Submit.

3. The product will now show Deleted in front of the product name.
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Add From 3E SDS Library

The Add from 3E SDS Library screen will allow you to add new products to your 3E Online® catalog. To
access this feature, go to the Product Catalog tab and select Add from 3E SDS Library. There are three
ways to add a new product to your catalog:

e Add the SDS from the 3E Library (optional feature)
e Add the SDS as a Document Upload

e Request that 3E obtain the SDS for you

Adding SDS from the 3E Library

Millions of SDS can be accessed using 3E’s SDS Library. Catalog Managers can use the Build Catalog
feature of 3E Online® to add SDS from 3E’s Library directly into your catalog. Access to 3E’s Library is an

optional feature and may not be available to all users. To add an SDS:

1. Under Search For select the criterion in the drop-down box.

2. Choose your criterion and enter the search text in the white text box. If searching by the
Manufacturer Name, 3E Suggest will populate a list of manufacturer names from 3E’s library.

3. Add additional criterion as required.
4. Click Search.

5. The search results will display a list of SDS matching your search criterion. The results will
provide the complete product name, manufacturer name, manufacturer part number, language
and region.

6. Click the Blue Paper icon [=] next to the Product Name to view the SDS.
7. Click Add to add the product to your catalog.

8. A Pop-Up Box will appear asking the user if they want to add the product to an inventory
location. Click the OK button to begin this process.
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COMPANY 3E Company Demo Account

Product Catalog = Add from 3E SDS Library

Search 3E SDS Library for

Home ‘ SDS ‘ Product Catalog ‘ Inventory | Chemical Analysis

Regulatory

Admin

Help

Welcome gold | My Profile

|Manuiacturer Name V‘ ‘ begins with V| !ﬁ%er Scientific | x
| Product Name v \ begins with v | |acetone | x
|< choose a criterion > V‘
Search
= Add New Product iadditonal fees may apsly) hats this?
Iterms per page |15 %
Product Name Manufacturer Name Mfg Part # Language Region
Acetone Fisher Scientific 22050131, 22050285, A11-1. A11.. French North America
Acetone Fisher Scientific 167840000, 167640025, 1676450... English Europe
Acetone Fisher Scientific 326740000, 326740010, 3267400 Dutch Europe
E Acetone Fisher Scientific Chinese (Simplified} United States
Add Acetone Fisher Scientific 16764-0000, 18784-0025, 17680-... Spanish North America
- Acetone Fisher Scientific 351008-4, 351010-4. 351012-4 English North America
Add |=] Acetone Fisher Scientific MIKE ACETONE English North America
Add Acetone Fisher Scientific / Acros Organic AC268310000, AC268310010, A English North America
Acetone Fisher Scientific / Acros Qrganic 22050131, 22050295, A11-1, A11_. English North America
Add |=] Acetone Fisher Scientific / Acros Organic AC327840000, AC327840010 A . English International
Add |5 Acetone Fisher Scientific AC206780000, AC295782500 English International
Add j Acetone Fisher Scientific AC0520, AC0560, AC0OG00, ACOG... English MNorth America
Add =] Acetone Fisher Scientific 47025 English MNorth America
Add :“ Acetone Fisher Scientific / Acros Organic AC400100000, AC400100010, A English North America
Add =] Acetone Fisher Scientific / Acros Organic AC326740000, AC326740010, A.. English MNorth America
| [ » M Page 1 of 6 (83 items)
Figure 43 — Build Catalog Screen

9. Click on the location name to select the location.

10. Click on Add to add the SDS to the location. Clicking on Add & Edit will allow you to add the SDS
and edit the product information at this location.

11. Clicking Back will return you to the Product Catalog page.

3E Company Proprietary & Confidential
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Product: Acetone

Manufacturer Name: Fisher Scientific

Part Number: 57025

n Choose location to add the E Add the ct to the selected location, or archive the product fror|
e < fic i to ry information for the product.

product to (optional).

Vancouver

Browse | %t_zarc;h

A
[ My locations ﬂl
[# 2sia Pacific : égck |

[=] canada
[ Alberta
O ec
[# Montreal

Figure 44 — Catalog Item Screen

12. The Product Name Verification feature will show you if a product is already in your catalog under
a different name. The orange verification icon & will appear next to Added. Click on the

verification icon to see the product name of the item in your catalog.

This product is already in your catalog with the following name(s):

» Bic Wite-Out Quick Dry
Bic USA, Inc.

Figure 45 — Build Catalog Screen Showing Product Verification Feature
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Adding SDS by Uploading Documents

If an SDS is not available in 3E’s Library, you have the ability to add a new SDS to your catalog. This
feature also allows you to add an SDS from the 3E Library, but enter your own product name and
manufacturer name information. To add an SDS:

47

1. Click on Add New Product.

2.

Enter the Product Information in the appropriate text boxes. Product Name and Manufacturer

Name are required fields.

3E Company Demo Account

m—
COMPANY

SDS | Product Catalog

Inventory Chemical Analysis

Admin

Requlatory Help

Product Cstalog > Add from 3E SDS Library = Add Catalog Item

# tndicates Reguired Informstion

Eﬂl Product Catalog Information

Product Name"

Extra Hydrating Shampoo

Manufacturer Name"

AC Beauty Corporatian

Manufacturer Part #

[45891A

Manufacturer City  Manufacturer State  Manufacturer Country Manufacturer Phone &
! |

Physical State

Liguid “]I
Container Type Container Size Unit of Measure
bt - plastic ~ 1 liter ¥

Marked for Retail

& Unknown OYes T No

Custom Values

[Harme Yaue
Intarnal Coda v |ase7-10 ¥ Updale X Cancel
| add

Product Name Aliases
hlnisturizing Shampoo !V'x'mlale} X Cancel
| % Add

Manufacturer/Supplier Name Afflases

[# Agd

SDS from 3F Library

Title Language, Courtry
| Add

Select SDS to upload (PDF documents only)

i Attach a file

Cancel |

f* 3E InstaCall

Reacer

Figure 46 — Add Catalog Item Screen
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3. To add an SDS from the 3E Library, click the Green Plus Sign % Add in the SDS from 3E Library
section. The Search 3E Library window will automatically open. This is an optional feature.

4., Under Search For select the search criteria and enter the value into the white text box. Click

Search to search the 3E Library.

Search 3E Library =

Search for

- = =
IPTUdUEt Name | [ contains ~ | [moistur
|< choose a critarion > v}

Search

i

Action A\ [F Product Mame
Add E] "Ahava" Age Control Day Maisturizer With SPF 15
English - United States - 2011-01-10
Add E] "Ahava" Essential Day Moisturizer for Normal ta Dry Skin
= English - United States - 2011-01-10
Add E] "Ahava" Essential Day Moisturizer For Wery Dry Skin

English - United States - 2011-01-10

"Ahava" Sun Protection Anti-Aging Facial Maisturizer SPF -
English - United States - 2011-12-28

"Ahava" Sun Protection Anti-Aging Moisturizer SPF - 30
English - United States - 2011-12-28

“Ahava" Sun Protection Anti-Aging Moisturizing Spray - 5P
English - United States -

Add

[,

Add

BEE

) mw

Add

Add £ “Ahava" Sun Protection Anti-Aging Moisturizing Spray SPF
English - United States - 2011-12-28
add E] "Demaist” Moisture Shield & Lube

English - United States - 1998-08-14

5 "W Intensive Healing Moisturizing Lotion
English - United States - 2011-07-06

0250-%308 AeroDuster Moisture-Free Precision Cleaner 283g
English - North Americs - 2010-04-29

Add

b

I @

Add

o m

I i

-

Manufacturer Mame

Ahava NA, LLC
E20X5000
Ahava NA, LLC
E00I5000
Ahava NA, LLC
20215000
Ahava NA, LLC

Ba4550
Ahava NA, LLC
B24334
Ahava NA, LLC
Ba4015
Ahava NA, LLC
Baq234
Salutex, Inc
1-144
Garcoa In
WIS 508628
Brodi Specialty Products

Page 1 of 307 (3067 items)

Close

Figure 47 — Search 3E Library Screen

5. Click Add to select your SDS.

6. The Choose SDS Language, Country screen will open. The available languages and countries are

based on client-specific obtainment options.

Arabic, UNITED ARAB EMIRATES
Bulgarian, BULGARTA

|| Chinese (Simplified), CHINA
Chinese (S\rr;phﬁe;ﬂj, SINGAPORE
| | Chinese (Traditional), CHINA

u Chinese (Traditional), SINGAPORE
= Croatian, CROATIA

Czech, CZECH REPUBLIC
Danish, DENMARK

: Dutch, BELGIUM

Dutch, NETHERLANDS

English, ALGERIA

L English, ARGENTINA

| English, AUSTRALIA

Cancel

Choose MSDS Language, Country ®»

~

Figure 48 — Choose SDS Language, Country Screen
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7. Select your SDS language and countries from the available options. This is an optional feature.

8. The SDS you selected will now be available to view. If you selected an SDS in error, click the
Delete link.

9. Click Attach a File. Only PDF documents are accepted. You do not need to attached a PDF if
adding an SDS from 3E SDS Library.

10. Click Submit.

11. You will be able to Add Another Product, Manage Attachments or Add this Product to an
Inventory.

12. Click Add to Inventory to add this product to a specific location. The Catalog Item Locations
screen will open.

IProduct Catalog = Add from 3E 5D5 Library = Catalog Item Locations

Product: Acetone
Manufacturer Name: Fisher Scientific
Part Number: 57025

u Choose location to add the E Add the product to the selected location, ar archive the product fror
product to (optional). locgsedh specific | tory information for the product.
Vancouver Add Add & Edit | Archive Al

_i) The preductis not in inventory at any of your assigned locations.

Browse Search

[=1 My locations
Asia Pacific
[=] canada
[ alberta
[ ec
[# Montreal
[l T

B] vancouver

1 Winnepeg

Figure 49 - Catalog item Location Screen

13. Click on the [ plus sign to open the facility.
14. Click on the facility name.

15. Click Add or Add & Edit to add the product to a specific location. The Add Inventory Item screen
will open. You can now edit or add any new product information.

Note: You must add a product to an inventory for the product to be available in the Inventory tab.
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Request that 3E Obtain the SDS

If an SDS is not available in 3E’s Library and you do not have a copy of the SDS, 3E can obtain it on your
behalf. To add the product to your catalog:

1. Click Add New Product.

2. Enter the Product Information in the appropriate text boxes. Product Name and Manufacturer
Name are required fields. Entering as much information as possible enhances 3E’s capabilities
to obtain the SDS quickly and efficiently.

3. Click Submit.

Customer Action List

The Customer Action List is an efficient way for 3E to communicate with you about products that need
your attention. These products require additional information from you in order for 3E to successfully
match the item to the correct SDS. Inventory Managers should review this list on a daily or weekly basis
to ensure these items are resolved so the SDS can be made available to your employees.

To access this feature, go to Product Catalog and select Customer Action List. In 3E Online®, you can
respond to Customer Action Items in two ways.

Responding using 3E Online®

This feature allows you to directly use 3E Online® to respond to one or more Customer Action Items.
Use the Search Options to locate a specific product or click Show All to see all Customer Action Items.
Once you have located a product:

1. Click Respond under the Action column. The Customer Action List Response screen will open.
2. 3FE’s request for information will appear at the top of the screen under Step 1.
3. Enter the requested information into the appropriate field under Step 2.

4. |If available, upload the SDS under Step 3.
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Welcome gold | My Profie | Logout
-
COMPATY 3E Company Demo Account
Home | &DS | Product Catelog | Inventory | Chemicel Analysis | Regulatory | Admin | Help

Product Catalog * Customer Action List > Castomer Acthon Lisk Response
B Review the information requested by 3E.

3E Request for Information

3E Demo

H T applicable provide the information requested by 3E by editing the product information below.
* indicates Required Informatic

Product Name"

Mag's Test Product

Manufacturer Name"

ABC Company

Manufacturer City  Mamufacturer State  Manufacturer Country Manufacturer Phone #

Physical State

“

Container Type Container Size Unit of Measure

Marked for Retail

@ Unknown O Yes C No

|B Provide addidonal infarmation as needed below and then clide the Update button.

(Additianal Informatian i lime
5 | my resp

2rs when supolying a reference document, 250 characters if ot
his reference document (allowed types: tet, pdf, jpg)

* 3E InstaCall

Figure 50 — Customer Action List Response Screen

5. If an SDS is not available, provide additional information under Step 3.

6. Click Update to complete your entry.

Exporting Excel List

You can also export the entire Customer Action List into Excel.

1. Click Show All under the Search Options to see all Customer Action ltems.

N

Click Export to Excel.
3. Choose to either Open or Save the file.

4. The file will export into Excel for review.
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Catalog Reports

There are numerous reports available under the Catalog Reports feature. The reports are examined in
detail in the 3E Online® User Guide — Reports available in the Help section of 3E Online®.

Catalog Statistics

The Catalog Statistics page under the Product Catalog tab displays a quick summary of the following:

e (Catalog Count: The total number of catalog items that are available for use throughout your
organization. This number does not represent the unique SDS count.

e SDS Request Count: The total number of SDS document requests for your catalog that have
been completed, are in progress, or require action from the customer. Please note a catalog
item can have multiple SDS requests depending on the language or formats required by
each facility.

e Inventory Count: The total number of catalog items that are assigned to specific inventories
across your entire organization.

e Complete: The number of catalog items that have been matched to an SDS.

o In Progress: The number of catalog items that are in the process of being matched to an
SDS.

e Customer Action Required: The number of products that require a customer response in
order for 3E to proceed. These products can be responded to via the Customer Action List.

Product Catalag > Statistics

Statistics
Compiled on Wednesday, June 19, 2013 3:30:47 AM PST

Catalog Status

Catalog Count : 1045 5DS Request Count: 1813 Inventory Count : 6628

This number represents the total This number represents the total
number of SDS documents requested U I

for your catalog that are either
complete, in progress or reguire
customer action. This number does not  d
represent the upigue SDS count

Figure 51 — Catalog Statistics Screen
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Inventory Tab

Features in the Inventory Tab are dependent on the permissions assigned to specific roles. This tab is

not available to all users. All features in this page are location-specific and include:

e Search Inventory

e Manage Inventory

“ Inventory

- Search Inventory

e Respond to Customer Action Items

e Create Inventory Reports i et g

P . - Cust Action List
e C(Create Classification Reports (Optional purchased feature) S o S 20

-« Inventory Reports

e Create Regulatory Reports (Optional purchased feature) - Classification Reports
- Regulatory Reports
e Update Quantity Data - Update Quantity Data

- Chemical Approval

e Manage the Chemical Approval Process (Optional e BT

purchased feature) - Statistics

= Inventory History

e Generate Inventory Statistics

e View Inventory History

Note: User guides for Optional purchased features are available in the Help section of 3E Online®.

Search Inventory

The Search Inventory feature allows users to search for products by location. The search options and
criteria are the same as in the Catalog tab. Depending on the permissions assigned in 3E Online®, some
users may only be able to access specific locations.
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To search for a specific product in a specific location:

1. Select the location from the Facility Tree. Click the [l plus sign to open sub-levels of the facility
tree.

2. Click on the location name to select a specific location.

3. For large or complicated facility trees, select the Search option to find the specific location.
Enter the facility name in the search box and click Search. Locations meeting the criteria
entered will be returned.

Inventory = Search Inventory
u Select Location {optional)

(No location selected)

Clear
Browse Search
| Detroit Search
Name
Detroit, MI

Figure 52 — Location Search

4. The SDS search options function exactly the same way as in the SDS page. Please reference the
SDS Tab section of this guide for detailed instructions on searching for an SDS in 3E Online®.

Action Button

As in the Catalog Tab, the Action Button in the Search Inventory feature allows you:

e View the SDS

e View and Print Secondary Container Labels
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Action

Action =

® A Product Mame

Action v @ of P Acetic Acid, Glacial. GR

| 6l o Acetone

s e :1 View SDS & Attachm ents

Action |

Action |

Safety Cards

Product Summ ary

Il Gl

Action |

Classification

14

Labels

1| Ingredients

Emissions

Product Properties

Edit Inventory Item

Custom List Impact

Customize SDS

Respond to Nesds More Info

Yiew Chem ical Approval Form/Naotes

quid

Figure 53 — Action Button Menu

Additional features in the Inventory Tab allow you to:

Create and View Safety Cards (Optional purchased feature)

View Product Summary

View Classification (Optional purchased feature)

View Ingredients
View Product Properties

Edit the Inventory Item

View Custom List Impact (Optional purchased feature)

Customize SDS (Optional purchased feature)

Respond to Client Action Items

View Chemical Approval Form/Notes (Optional purchased feature)

Note: User guides for Optional purchased features are available in the Help section of 3E Online®.
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Product Summary

The Product Summary screen allows the user to see all
data associated with a product in one screen. This
includes:

e Product Information
e |nventory Information
e SDS Information

e Archived SDS

e (Classification Data

e Handling and Storage
e First Aid

e PPE

View/Fax/Email SDS

To access this feature, select Product Summary from the
Action button menu.

Click the drop-down box next to the SDS Revision Date,
to view data for previous SDS versions. Exiting the
Revision Data reverts back to the current SDS and
related data.

For products containing more than one SDS, the data for
each SDS is shown separately.

Note: Some data shown are optional purchased services
and may not be available.

Product

Manufa

Custom Values

Tnwventary Infarmation

Information

Acetone
Fishar Saentfic

Salvents

Narih Amencan Lacations > Westem Regon > Portland, OR
e Lestnote

Phyvies] Properties (Cueridden)

Ligukd
0,788

Chemical Ingredisats {Overridden)

Dare | 2011-08-30 =

View Emal | Fax

Ehysical Froperties

DB

505 {Enghsh, UNTTED STATES OF AMERICA}
Acetons
Fisher Scienfific

Ingredients

-64-1 2-Propanane

465 C
56C

-20€

Liguid
\ 70

247 mifbar 20 C

Flammable Luid
Toxic matarial causing other taxk effects

HFPA Clasification 35

Handling

ding

First Aid
Eves

L

and Storage
Wear persanal
areathe vapors
amlasion-

tective ecupment. Keen away fram apen flames, hat surfaces and sources of ignitian. Da nat
spiay mist. Da nat pskin eyes, an skin, or an dothing. Lise anly non-sparking taals, Us=
ment. Take precautiona masures aganst static discharges.

Kéep cantalners b sied in @ diy, cool and wal-ventiated place. Keep away from beat and soufces of
Ignition, Flammables area,

Rise immadiately with plenty of water, also under the ayebds, for atleast 15 minutes. Ootain madical
attention

Wash off immediately with plenty of water far at least 15 mnutes. Obtan medical attention,
e nat nduce vamiting. Obtan medical attention.,

Mave to fresh air, 1F breathing i difficult, give oxygen, Get medical attention mmediately iF symptoms

Traat symptomatically.

pprapriate pratective eyeglasses or chemical safety googles as descibed by GSHA's eye and facs protection

ons n 2% CFR 118,133 ar European Standard ENLE6.

w the OSHA respirator reguilations found n 29 CFR 1910,134 or Buropean Standard EN 148, Lise 3 NIDSH/MSHA or
Standard EN 149 approved respirator If exposure Imits are exceedad or if iritation or ather symptams are

Immediate

Figure 54 — Product Summary Screen
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Ingredients

3E transcribes ingredient information directly from the SDS. The Ingredient option on the Action button
allows you to view the chemical components of the product, including: Chemical Abstract Service (CAS)
Registry Number, Chemical Name and Percentage. You can view this information by selecting
Ingredients on the Action button drop-down list.

nventory = Search Inventory = Ingredients

Inventory Ttem Action *| cpemical Ingredients - SDS (English, UNITED STATES OF AMERICA)
Product Name: [CASRN  ChemicalName  Proporion  Min % Wax % % Units
Acerone 000067-84-1 2-Propanone 950 1000 % Wt
Manufacturer: Revert to SDS Ingredients ‘

Fisher Scientific

Chemical Ingredients (Overridden by Customer)

Mfg Part #: |cAsS RN Chemical Name Min %  Max% % Units
|000067-64-1 2-PROPANONE 950 100.0 KWt 4 |

Location Name:
Portland, OR Add New Chemical ‘

Figure 55 — Ingredient Screen

Some users will have the ability to Override SDS Ingredients. This is an optional purchased feature and

may not be available to users.

To Override SDS Ingredients:
1. Click Override SDS Ingredients. The override screen will open.
2. Click Add New Chemical. The Add Ingredient screen will open.

3. Enter the CAS Number in the search screen and click Search. The search results will appear

y * Smarch Invantory = Add Ingredient
Inventory Itam action_*

[l Search for the ingredient by CAS Number and /or Chemical Name.
CAS Numbar  Equals |
and /or Nama | Begins With [ |

Product Namsa
Acetyl Chiorida
Manufacturer:
sigma Aldrich Chemical Com... _Search |
PAIL) Pk ¢ E] ik your ingredient from the search results or add a custom ingredient.
01000

Location Nama: Custam Ingradiant Nama Add Custom Ingradiant
Bakersfiold

Figure 56 — Add Ingredient Search Screen

4. Click Add Ingredient next to the ingredient you want to enter.
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COMPANY
| 494 Items Found (Page 1 of 20) Page: [1]2345 . Next
CAS Mumber Chemical Name
Add Ingredient 7732-18-5 ?
Add Ingredient 007732185 _Water
Add Ingredient 007732-18-5 0.02% Multielements In H20
r Add Ingredient 00773218-5 0.03% Multielements In H20
| Add tngradient )0?732—18-5 1)Water
007732-18-5 1,2-Ethanediol
Add Ingradient 007732-18-5 2-(2 4-Dichlorophenoxy)Propionic Acid
Add Ingredient 007732-18-6 2) Water
Add Ingradient 007732-18-5 2 4-Pentanedione
Add Ingredient 00773218-5  2-Methyl Pyridone
Add Ingredient 007732-18-5 2-Methyl, Pyripone
Add Ingradient 007732-18-5  90MI Water
Add Ingredient 007732-18-5 A mildly Acid Suspension Of Aluminum Cxide
Add Ingredient 007732-18-5 Absorbed Water
add Tnaradisnt NT732-18-A  Acetic Acid
Figure 57 — Add Ingredient Search Results
5. If youcan’t locate an appropriate ingredient or the ingredient is custom (ie: trade secret), enter
the ingredient name and click Add Custom Ingredient to add a custom ingredient.
6. The ingredient information will now be added to the product information and available for
reporting.
7. Click Revert to SDS Ingredients to return to the original 3E transcribed data.
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Product Properties

3E transcribes the product property information directly from the SDS. The Product Properties option
on the Action button allows you to view the physical properties of the product, including:

e Auto-lgnition Temperature e pH

e Boiling Point e Physical State

e Density e Vapor Pressure and
e Flash Point e VOC

e Gas Density e Percent Volatiles

View this information by selecting Product Properties from the Action button’s list.

Inventory > Search Inventory ® Product Properties

Inventory Item Actian » |H Review Product Properties
Product Name: Source Document: SDS (English)
Acetone SDS Product Name: Acetone
SDS Manufacturer: Fisher Scientific

Manufacturer:
Fisher Scientific

Mfg Part #:

Location Name:
Portland, OR

: 247 milibar 20 C

E (Optional) Override Product Properties. (Affects this item at this location anly.)

Revert

Inventory Item Properties
F_’hyswcal State Voc Specific Gravity Density
Liguid - 0788 -

Figure 58 — Product Properties Screen

Some users will have the ability to Override Product Properties. This is an optional purchased feature

and may not be available to users.

To Override Product Properties:
1. Click Override.
2. Click the # pencil icon.

3. Select the property to override: Physical State, VOC, Specific Gravity or Density.
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4. Enter the value and unit of measure (if applicable).

E {Optional) Override Product Properties. (Affects this item at this location only.)

Rewvert

Inventory Item Properties
Physical State
| Liquid |+

VoC
100 grams per liter

Specific Gravity . Density
11.136 =

Figure 59 — Property Override Screen

5. Click the ¥ green check icon to save the data. To cancel, click the X red X icon.
6. Click Revert, to return to the original transcribed SDS data.

Note: Changes only affect the item at the specific location.

Edit Inventory Item

3E Online® allows a user to edit product information at the inventory location. You can add Custom
Values as well as quantity, usage, REACH, SARA and Tier Il product information. This data will then be
available for reporting and analysis. To access this feature, select Edit Inventory Item on the Action

button.

To Edit Inventory ltem:

1. Enter inventory information into the appropriate fields. Use the drop-downs as needed.

2. Click Submit to save your data.

Note: This data is only available at the inventory location.
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61

Heme

3E Company Demo - Platinum Edition

SD5 | Supplier

nyenkory * Search Invantary  Edit Inventony Ttom

Product Catalog Information

Chemical A

Product Narme: Acetone
Manufacturer Kame:  Fisher Scientific
Manufacturer Part #:  —

Manufacturer Phane #: —

Manufacturer Address: —

Physical State:

Container Tyoe

Container Size:

Marked for Retai:

Custom Vahes

bame elug
Froduct Category Zalvents
S47 Waterial Master Mumber M
Uni Cost 00
UFG 333333355
+ Add

Praduct Name Alases
% Acd

Manufacturer/ Suppler Name Afiase:
% Add

£% chemical Approval Infermation

Mo chemical approval farm

# Upload Chemical Apprawval Form

"' Inventory Item Information

LAY
EEEE

ik

Tnventory Ttem Note:
test nate

Quantity:

Consumed On Site:

@unknown ©Yes O No

Usage Information (SARA 313, REACH, ...}
Annual Usage: Unit of Measure:

Purpose:

REACH Raole:

S -

REACH Exemption Reason:

SARA 313 Exemption Reason:

Storage Information (Tier I, ..

Average Daily Amount:  Unit of Measure;

Maximum Dally Amount: Unit of Measwre:

Days On Site:

Temperature Conditi

Pressure Condition:

Storage Location:

3E InstaCall

Figure 60 — Edit Inventory Item Screen
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Manage Inventory

The second feature in the Inventory tab is the Manage Inventory function. This feature allows you to
add new products to a specific inventory. The inventory is built using your organization’s product
catalog.

ote: Click Show Me How or a quick tutorial on the Manage Inventory screen.
Note: Click Show Me How ¥)Show Me How ¢ ick tutorial on the M I
To build your inventory:

1. Select your location from the facility tree.

[E] nartheast Region

[ eurdington, vT

[ Portland, ME

Figure 61 — Facility Tree

2. Click Go to get a list of products from the Catalog. You can filter items from the Catalog by:

e All Products — lists all products that are in the company catalog. Any items with a check
are in the selected location’s inventory.

e Products in Inventory — only lists products that are currently in the selected inventory
location.

e  Products Not in Inventory — lists products that are not currently in the selected
inventory location but are in the Catalog.

3. Use the Search Criteria to locate a specific product by entering the criteria in the text box and
clicking Go.

Press the "Go" button to get a list of products from the product catalog

@ All Products O Products In Inventory Products Mot In Inventory

Search for

| Product Name ¥ | | contains | |Di|| x
| = choose a criterion = bl
Go Customze this ssarch # Risk & Ssfsty Phrases

Figure 62 — Build Inventory Search Options
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4. Add products to your inventory by checking the box next to the product. You can select multiple
products at one time.

5. Remove products from your inventory by removing the check from the box next to the product.

Check products to add to your inventory, uncheck to archive products from your inventory
== Add New Product T Her pagE :15 v
Action ¥ A W@ Product Name Manufacturer Name Mfg Part # Product Catege Internal NB SAP REAL SUB
action = | ] I b 3-IN-One Multi Purpose Oil WD-40 Company 72886
Action ¥ | ] 0 b ACRYLATED OIL (CN111) ESO Sartomer Company
Action ¥ A @ P Adjunct B Boiler Water Treatment Ashland Specialty Chemic... 84044 Boiler
Treatment
Chemcials
Action | ] @ ¥ Boron VHG Labs, Inc. Boron
Action = | 7] W Burberry for Men Eau de Toilette Natural Spray Elizabeth Arden
Action ¥ | 7] o ¥ C2000 Frac Qil (Canada) Conoco Phillips Canada
Action = | 1] ] Celery Seed Qi Berje
Action ¥ | ] U b Celery Seed Oil Vigon International Inc. C-008800
Action ¥ | 7] 0 Chevron Delo 100 Motor Oil Chevron CPS5238... 57001
Action ™ | 7] @ P Chevron Synthetic Compressor Oils Tegra l...  Chevron 15068 Qil 57002
Action ¥ | 1] U P Citgo Mo. 2 Fuel Oil, All Grades CITGO Petroleum Corpora.... Fuel
Action * | ] (7} Clorox Disinfecting Toiletwand Refills The Clorox Company Bathroom
Cleaners
Action ¥ | 7] 0 Dromus Oil Abd 401 Shell Oil Products 61043
Action ™ | 7] @ P Genral Finishes Butcher Block Qil Genral Finishes No number
Action ¥ | ] @ P Genral Finishes Butcher Block Oil Genral Finishes 4115
[ [« [i} x T I m P=ge 1 of 3 (36 jtems)

Figure 63 — Build Inventory Screen

Adding New Products

If a product is not available in the catalog, use the Add New Product feature to add a new product to
both the 3E Online® catalog and a specific inventory location. This feature will be available after you
have searched your catalog and determined that a specific product is not available.

With this feature, you can:
e Add an SDS from the 3E Library
e Add an SDS by uploading a document
e Request that 3E obtain an SDS

To get started, go to Manage Inventory and search the 3E Online® catalog. Once the search is complete,
the Add New Product link will appear. To add a product to your inventory:

1. Click on Add New Product. The Add New Inventory Item screen will automatically open.

2. Enter the Product Information in the appropriate text boxes. Product Name and Manufacturer
Name are required fields.
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64

Irventory > Manags Irwentsry A Invantary Tem

e Show e How

Currently Selected Location: Denwver, CO

Product Catalog Information

Product Name*

sfacturer Name”

Manufacturer Part #
Manufacturer Country

Manufacturer City  Manufacturer State

Physical State

or Type

Marked for Retal

nknown Yes O No

Custom Valves
Hame. s
@ am

Product Name Allases
# 4l

Manufacturer/Supplicr Name Afia

* Add

SO5 from 3E Library
Title
% Add

Select SDS to upload (PDF documents only)

# Attach a fils

W inventory item Information

Inventory Item Note:

Quantity:

@ Unknown O Yes O Na

Usage Information (SARA 313, REACH,

Annual Usage: Unit of Measure:

Purpose:

<
REACH Exemption Reason:

SARA 313 Exemption Reason:

Srorage Information (Tler IT, ...}

Average Daily Amount: Unit of Measure:

Maximum Daily Amount: Unit of Measura:

Days On Site:
Temperature Condition:

Pressure Condition:

Storage Location:

Cancel

Manufacturer Phone #

Uit of Measure

Language. Country

Figure 64 — Add Inventory Item Screen
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3. To add an SDS from the 3E Library, click the Green Plus Sign % Add in the SDS from 3E Library
section. The Search 3E Library window will automatically open. This is an optional feature.

4., Under Search For select the search criteria and enter the value into the white text box. Click
Search to search the 3E Library.

Search 3E Library ®

Saarch for

= s
!Pruduct Mame VI [CDﬂtalﬂS ~ | |moistur | x

|< choose & criterion » v!

i

Search

Action A\ [F Product Name Manufacturer Matne
Add El "Ahava" Age Control Day Moisturizer With SPF 15 Ahava MNA, LLT
English - United Stastes - 2011-01-10 22015000
Add = "Ahava" Egsential Day Moisturizer for Normal to Dry Skin Ahava MA, LLC
= English - United States - 2011-01-10 20015000
Add = "Ahava" Essential Day Moisturizer For Very Dry Skin Ahava MNA, LLC
= English - United States - 2011-01-10 20215000
add = "Ahava" Sun Protection Anti-Aging Facial Moisturizer SPF - .. Ahava NA, LLC
Engiish - United States - 2011-12-28 H24550
Add = "Ahava" Sun Protection Anti-Aging Moisturizer SPF - 30 Ahava MNA, LLC
= English - United Sigtes - 2011-12-28 E24334
add & "Ahava" Sun Protection Anti-Aging Moisturizing Spray - 5P Ahava MA, LLC
Engiish - United States - BE4015
add & "Ahava" Sun Protection Anti-Aging Moisturizing Spray SPF .. Ahava MA, LLC
= English - United States - 2011-12-28 824234
add = "Demoist" Moisture Shield & Lube Solutex, Inc
E English - United States - 1998-08-14 1-144
add & "W" Intensive Healing Moisturizing Lotion Garcoa Inc.
Enghish - United States - 2011-07-06 WiC 508598
Add & 0290-#308 AeroDuster Moisture-Free Precision Cleaner 283g Brodi Specialty Products
= English - Noith America - 2010-04-29
[T < ok ||k Page 1 of 307 (3067 itarns]

Close

Figure 65 — Search 3E Library Screen

5. Click Add to select your SDS.

6. The Choose SDS Language, Country screen will open. The available languages and countries are
based on client-specific obtainment options.

Choose MSDS Language, Country ®

Arabic, UNITED ARAB EMIRATES be
Bulgarian, BULGARTA

|| Chinese (Simplified), CHINA
Chinese (Simplified), SINGAPORE
| | Chinese (Traditional), CHINA

y Chinese (Traditional), SINGAPORE
=~ Croatian, CROATIA

Czech, CZECH REPUBLIC

Danish, DENMARK

: Dutch, BELGIUM

Dutech, NETHERLANDS

English, ALGERIA

| | English, ARGENTINA

| English, AUSTRALIA

Cancel

Figure 66 — Choose SDS Language, Country Screen
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7. Select your SDS language and countries from the available options. This is an optional feature.

8. The SDS you selected will now be available to view. If you selected an SDS in error, click the
Delete link.

9. Click Attach a File if you want to add an SDS. Only PDF documents are accepted. You do not
need to attached a PDF if adding an SDS from 3E SDS Library.

10. In the Inventory Item Information, enter any storage and usage information to support SARA
reporting.

11. Click Submit when all data has been entered. The product will be added to both the 3E Online®
catalog and your inventory.

Customer Action List

The Customer Action List is an efficient way for 3E to communicate with you about products that need
your attention in order for 3E to successfully match the item to the correct SDS. Inventory Managers
should review this list on a daily or weekly basis to ensure these issues are resolved and the SDS is
available for your employees.

To access the Customer Action List:

1. Select a location on the facility tree and click Show All. This will display all the products that 3E
requires more information on in order to match it to an SDS for the selected location.

2. To see the Customer Action list for all locations, click My Locations on the facility tree.

3. Provide additional information to 3E by clicking Respond next to the product.
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Inventory ® Customer Action List
Select Location {optional) Enter search criteria or select show all to get a Customer Action List.
U.5. - Western Region .Eearch for - - 4
Clear | Product Name V! | contains V! . | X
Browse Search Search | Show All I Customize this search
B My locations e
[ asia Pacific
s Click "Respond" to provide the requested information
Europe
LI Latin America Export To Excel Items per page | 19 V;
B U 5. wastern Ragion |
R b Action Product Name Manufacture Mfg Part # Document 3E Request Nc Type Internal
[ Baize Respond | "acid-Blocking Primer” Water-Based Primer ... Modemn M. French Cana... Please provid... Ne__.
O Denver Respend | (-}-14{9-Fluorenyljethyl Chloroformate, 0.5 W/. . Fisher Sci... AC259900000,... French Franc... “3E Compan... Me ..
—— Respond | {-}-1-{9-Fluorenyljethyl Chloroformate. 0.5 W/ Fisher Sci... AC253300000,... German Ger... “3E Compan_.. Ne_..
aho
O Respond | {-}-1-{9-Fluorenyljethyl Chloroformate, 0.6 W/... Fisher Sci... AC259800000.... Spanish Spai... “3E Compan... Ne..
EasiVegas Respond | (-}-1-{9-Fluorenyljethyl Chloroformate, 0.5 W/... Fisher Sci... AC259800000.... Dutch Belgiu... “3E Compan... Ne_..
[ Phoznix Respond | {-}-1-{9-Fluorenyljethyl Chloroformate, 0.5 W/... Fisher Sci... AC259300000,... French Belgiu... “3E Compan... Ne...
Partland Respond | acetone Merck & . 1256y English US (. test Ne
¥l saztl= o Respond | Asdfasd Any Mfr Tool English US (... test Ne...
Respond | gsdfasdf Mag's Tes... 12345 English US (... demo MNe... 2134
Respond | asdfasdfasd Mag's Tes... 456789 English US (... demo Me__.
Respond | Green Grease Abc123 1234 English US (. demo Ne__.
TR IE : I Page 1 oF1 (11 items)

Figure 67 — Inventory Customer Action List Screen

4. Review the 3E Request for Information box. This box contains any questions that 3E may have
regarding this product.

5. Enter the requested information in Section 3.
6. You may also upload the SDS to resolve the Customer Action.
7. Click Browse.

8. Locate the file you wish to upload and then click Update. The uploaded SDS will be sent to 3E as
a means to resolve that particular customer action.

9. Click Update to complete the request.
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Inventory ® Customer Action List ® Customer Action List Response
Review the information requested by 3E.

Please provide the product full exact label name and
product number. Thank you.

If applicable provide the information requested by 3E by editing the product information below.
* Indicates Required Information

Product Mame: Rubber Cement
Manufacturer Name: Tandy
Manufacturer Phone #: -
Manufacturer Part #: -~
Manufacturer Address: —-
Physical State: =
Caontainer Type: ==
Container Size: =
Marked for Retail: ==

Provide additional information as needed below and then click the Update button.

(additional Information is limited to 70 characters when supplying a reference document, 2

Supplement my response with this reference document (allowed type
[ |[ Browse.. |

Update Cancel

0 charactars if not.)

: txt, pdf, jpg)

Figure 68 — Customer Action List Response Screen

Optional: Export to Excel

Click on the Export to Excel button to export your entire Customer Action List to Excel in the event you
need to print the list.

68

Click "Respond" to provide the requested information

Export To Excel ]

Action Product Name 3E Request Mote Type
Respond | asdfsad demo purposes French Canada ... 3E Company Dem... Need.. |
Respond | Dichlorofluorometha... Sigma Aldrich Chemical Co... 295213 French Canada ... Need..
Respond | Nusil Adhesive NuSil Technology English Canada ... Please provide the... Need. |
Respond | Nusil Adhesive NuSil Technology French Canada . Please provide the . Need_ |
Respond | Rubber Cement Tandy English Canada .. Please provide the . Need |
Respond | Rubber Cement Tandy French Canada ... Please provide the... Need..

Items per page |15 ¥

Manufacturer Name Iiifg Par Document

Page 1 of 1 (6 items)

Figure 69 — Export to Excel
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Inventory Reports

Reporting is reviewed in detail in the 3E Online® User Guide - Reports. However, the most common
inventory report accessed by 3E Online® users is the for Excel Friendly Export. To generate this report:

1. Select Inventory Reports from the Inventory tab options.
2. Select the location on the facility tree.

3. Select the report named for Excel Friendly Export.

4. Click Run Report.

5. The report’s toolbar functions allow you to Export the report to a variety of formats. Click on
the =L - icon to select the report format. Reports can be exported to XML, CSV, PDF, HTML,
Excel, TIFF and Word.

Inventory > Inventory Reports

u Select Location (optional)

Vancouver

Browse Search

Bl My locations

[ asiz Pacific

[ canads
Alberta
BC
Mentreal
[ Torente west
B8] vancouver|
winnepeg

Europe

[ lastom

[ Latin America

[ retail Products

-

E Select Report

[ view Inventory List
(@ by Manufacturer
[ by Product Name
[A by Product Name with Ingredients
A by Location
[ by Location with Quantity
= by status
[ All Products

[ All Products with Document Type - for Excel Export

[ Active Only
[ Deactivated Only
[ by cAs RN

[B] for Exccel Friandly Expart

v - for Excel Export
A 1nventory Activity Summary - for Excel Export
[ Incomplete Ingredients - for Excel Export
[A Export ELink te SDS
[=] Transportation Reports
[ Transportation - US 48CFR - for Excel Export
[ Transportation - Canadian TDG - for Excel Export
[ Transportation - IATA - for Excel Export
[ Transpertation - IMDG - for Exccel Export

[ users by Inventery Location

y Revision Date with location - for Excel Export

[ Users Assigned To
A Use
A use

Gt D

igned To

with Permis

Location - for Excel Export

Location or Sublocation - for Excel Export

sions To Location - for Excel Export

Figure 70 — Excel Friendly Export Report

Note: This report is optional for Silver level users.
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Update Quantity Data

To assist you in managing your inventory quantity information, 3E Online® allows you to download an
Excel spreadsheet, edit you quantity data for multiple inventory items and then upload the changes to
your data. This information is required for several 3E Online® reports (SARA, REACH) to function
correctly. This is an optional feature and may not be available to all users.

Click Update Quantity Data from either the Home page or Inventory tab to access this feature.
To download the Update Quantity Data spreadsheet:

1. Select your location from the facility tree. If you are including sub-locations, click the box next
to Include a sub-location for selected location.

Inventory = Update Quantity Data

u Select Location E Download or Upload Quantity Data
Denver o
Clear | To Download
Browse Search
~
= My locations -
[ asia Pacific
than opening t
[ canada has limited fun
Europe
& 2 Sorting: If you intend to sort within the excel spreadsheet, be sure to select
[ lastom all the data columns

[ Latin America
Include all sub-locations for selected location
[# Rretail Products

[ Texas Stores Download

[=] u.5. - Western Region

[# Bakersfisld

. [
[ Boise | To Upload
|
8] Denver |
Click on the browse button to select the file you want to upload and then click
[ 1daho w the Upload Button

— . PR

|| Browse...

Upload

Figure 71 — Update Quantity Data Screen

2. Click Download. A pop-up box may ask you to Open or Save your file.

3. If saving, select the location on your desktop or network.
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The Update Quantity Spreadsheet contains three worksheets.

e Instructions — contains information about each column in the spreadsheet as well as
instructions on how to complete the form.

e Inventory Quantities — the worksheet that should be completed in order to update your
guantity information in 3E Online®

e Allowable Values — contains lists of allowable values in order to properly load your data into 3E

Online®.

A B ] c

1 SARA Data Template Instructions

2 | There are 3 tabs associated with this sheet

3 | The first tab labeled Tnstructions” explains how to corrplete the TnventoryQuaities” e

4 | The second tab labeled TnvertoryQuantities" is where you will enter your ciata for the list of items

5 |The third tah lsheled “AllowableValues” is & deseription/defintion key of the values allowed far fislds with drap down lists

We suggest that you provide as much aion a3 you have available even if if s indicated as optional Different
B |jurisdictions somatimes rewe diferant requirements and ofién tha more information provided reduces e necessity 1o
10 ask for addiional information

12 COLUMN NAME REQUIRED/OP TIOMAL DESCRIFTION

sientProductinventory i i 1 3E Internal idertifier used to save entered data back ino the system
Lo R MOTE: If you sort the spreadshest, make sure to keep this 10 sorted with

the rest of the data

Invertory iterm location.

5
&
7 The requiredioptional give an indicabon of what data s required for cifferent types of requiatary reposting
B
8

Product Mame 25 it appears in your compeny's catalog

lanufaciurer Name as It appears in your company's catalog

Llanufacturer's Part number & it appears in your company's catalog

Product container informatan (Type: Size, IOM) as enteredin your
catalog

Cluantiy ! i Erter number of containers stored on hand of the product at the specified
lacation.

relzted reporting

20 !
Average Daity Amaunt ! Required for SARA rEmerﬂweEgs Daily Quantity on hand for product  The Average Daiby
i Reporting Quantity will be used in the SARA Tier | Canddate List Reports to
2 caculate al repartable quantiy of matenal.

Li { Required for SARA

Averane Oaily Amaount 1 H
entoryjuantities AlovmblaValuas

Instructions

L]

Figure 72 — Update Quantities Spreadsheet

To complete the Update Quantity Spreadsheet:

1. Enter the data for each product in your inventory. As this template is used for several different
reports, all data may not be required for your purpose.

2. Whenever possible, use the drop-down boxes containing the allowable values.

To upload the Update Quantity Spreadsheet:
1. Click Browse to locate the Update Quantity Spreadsheet on your desktop or network.

2. Click Upload to submit the file. You may receive an error message if 3E Online® is unable to load
the file. Correct the errors and try again.
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Inventory Statistics

The Statistics page under the Inventory tab displays a quick summary of the following:

e (Catalog Count: The number of catalog items in use across the selected location and its sub
locations.

e SDS Request Count: The total number of SDS document requests for the selected location and
its sub locations that have been completed, are in progress, or require action from the
customer. A catalog item can have multiple SDS requests depending on the language/formats
required by each facility.

e Inventory Count: The number of inventory items that are assigned to the selected location and
its sub locations.

e Complete: The number of products for the selected location and its sub locations that have
been matched to an SDS.

e In Progress: The number of products for the selected location and its sub locations that are in
the process of being matched to an SDS.

e Customer Action Required: The number of products for the selected location and its sub
locations that require a customer response in order for 3E to proceed. These products can be
responded to via the Customer Action List.

Select a location on the Facility Tree to see the statistics for that location.

Invantory = Statistics

72

number does not represent
the unique SDS count,

n Select Lacation
Statistics
Vancouver Compiled on Wednesday, June 19, 2013 3.30:47 AM PST
e Catalog Status
Browse 3macch I !
BEII Incatinge Complete : 44
5 0
ET' tamer & f 1. 0
[Of. =
g g Catalog Count : 24 SDS Request Count: 44 Inventory Count: 24
OE This is the number of This is the total number of This is the tatal number of
atalog items that are used 505 documents requested inventory items that are
B 055 th cted assignad the selected
@ eu inv ry location and its inventory location and its
A i sub locations, This number sub locations. This number
does not represent the does not represent the
o unique SDS count. lete, in progress or unique 505 count.
[ =a re customer action. This

Figure 73 — Inventory Statistics Screen

3E Company Proprietary & Confidential

Updated: June 2013



—
3-

—

COMPANY

3E Online® User Guide

Inventory History

The Inventory History feature allows you to view the history of a specific product in an inventory
location. Within this feature you can view both archived and active products for a specific location. For
this reason, there is no visibility to the current facility tree.

Inventory = Inwventory History

1. Select Inventory History from the Inventory tab menu el Lk

to access this feature.
{MNo location selected)
2. Under Select Location, enter a complete or partial

Clear
location name in the white text box. :
\Denver | Search
3. Click Search.
MName
Denver

From the search results, click on your location name.

Figure 74 - Select Location

5. If you choose, enter a date range. Under Additional Filters, you can also select additional search
criterion.

6. Click Search. (Click Show All to see all products for your selected location.)

— Welcome gold | My Profie | Logout
e
COMPaTTY 3E Company Demo Account English v

Tnventory | Chemical Analysis

Home Product Catalog Requlatory Admin Help

[nventory = Inventory History

ﬂ Select Location Filter the nventory history by date range and/or by search criteria

Denver From {eptional} To (optional)
e 18 =
Search i
demer | Sssict ] | paitionat Fiers
o = choose a criterion = ¥ |

[Search | [[Showan] 2 27oe=

T—
Itemns per page [15 %

73

|3

Action () Product Name a Manufacturer Mame Idfg Part & MMM IC SAP Specification Il
| petaits | @ - (+)-2.2-Bis(Diphenyiphosphine)-1.1'-Binaphthy! Digital Speciatty Chemicals, Ltd 325
i petailz | @ Alcolec Pg ibixed Phosphatides with 1% To 3% Qil)  American Lecithin Comgany
i Datails | @  —MelBath Shawer Sherbet, Chocahalic, Gatta Have | Mel Bath
i _etails | @ " AllRiceland Inc's Products Riceland Foods Inc
| [ ekl ] © ¥ "good™ Buffers Kit Sigma Aldrich Chernical Company Inc. ... GE11
i petsilz | @ "31% SR456 I5455/37436 - Monterr” Akzo Hobel Coating Inc 393418
i peteils | @ P "Acetone, recycled (B-322)° Hodak 10093390
| T ©  “Acid” Flux Lead Free Cored Solder ®ar Products / Distributor
cataile | @ P “acid-Slocking Primer” Water-Based Primer Paint Modem Masters, Inc.
| mataite | @ "Aldon Grout Residue Remover/Brick and Block Clea .. Aldon Carporation
| pewils | ©  “black Dragon® Black Gilsanite Asphatt Paint Bd ‘Whitlam. J.C., Manufacturing Co
| -.B.g.::.l.s- ©  ‘cellosalve”, Ethylene Glycol Monaathyl Ether Sumrmers Optical, A Division of EIS A
| Details | @) P "Clean Sensation” Powder Laundry Detergent Sensibly Clean Inc PLDC
| “Gemis | ©  "cyrer Agd 55 Coraining "cyrel’ Aqs Flexographic Pl DuPant Chemicals
| @ astive for part of J | “getaie | @ » “Delrin” Acetal Resin All on Synonym List DELDZ9  DuPant Chemicals
o '; I i
® - ] 4 [iF i ge 1 of §
® -

Figure 75 — Inventory History Search Results Screen
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7. The key next to each product will identify the product status in your selected inventory. The
keys are defined as:

The product was active for part of the selected timeframe
The product was archived for part of the selected timeframe
The product was archived for all of the selected timeframe

000

The product was active for all of the selected timeframe

8. Click Details next to any product to see specific inventory information about that product. You
will be able to review: Product Information, Inventory Information and SDS Information. You
will also be able to view previous versions of the SDS if available.

Inventory = Inventory History = Details

Product Information

Product Name  Acetone

Physical State  Liquid

Manufacturer Name  Fisher Scientific
Inventory Information

Location Denver
Activity
Added Removed

May 28, 2009 Sep 16, 2010
Jun 19, 2013 --

SDS Information

Revision Date [2011-03.07 (North America) |

= View Email [ Fax
Document French - North America
Product Name  Acetone
Manufacturer Fisher Scientific
SDS Version 3
SDS Information

Revision Date [2011-03-07 (North America) v/

View Email =|Fax

Document English - North America
Product Name  Acetone

Manufacturer Fisher Scientific / Acros Organic
SDS Version 3

Figure 76 — Inventory History Details Screen
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Chemical Analysis Tab

The Chemical Analysis tab can be used to perform advanced chemical searches and view regulatory lists.
In the Chemical Analysis tab you can:

e Chemical Search - Search for products in your inventory by chemical constituent.

e Regulatory Lists - Use pre-defined United States, Canadian, and international regulatory lists to
identify products containing regulated chemicals.

e Manage My Lists - Create your own set of personalized
chemical lists. A list can include: ingredients, CAS RN or pre- .:{: Chemical Analysis
defined United States, Canadian, and international regulatory
lists. Lists can be independent or combined to identify products espical el
.. . . i Regulatory Lists
containing chemicals that interest you.
Manage My Lists
e Regulatory Impact Analysis - Review and analyze products in - Regulatory Impact Analysis

your inventory that have been affected by regulatory changes

for a specified period of time. (Optional Purchased Module)

Chemical Search

Chemical Search is used to find specific chemical constituents within your inventory. To locate a specific
chemical using this search:

1. Click on the location name to select the inventory to search (optional).

[E] nartheast Region
[] Burlingtan, vT

Bl Detroit, MI

gnchescer, NH

[[] partland, ME

Figure 77 - Facility Tree
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2. Click on Find Ingredient then select Begins With, Equals, Ends With or Contains.

Chemical Analysis > Chemical Search
u Select Location (optional)

Western Region

Clear

Erovse Search

= My locations
Eastern Region
Europe
Northeast Region

B western Region
[ Bakersfield
[ Beise, ID (21)

[ penver, cO
[ Las vegasNv
[ Los Angeles, CA (15)

E Select the ingredients or CAS RN you want to search for and select search

Find Ingradient | Clear ail_|

BE; Select ingredients for your search =
Search 1

< choose a criterion >

< choose a criterion >
CAS RN

Chemical Name
EINECS
ELINCS
Annex | Index#
ENCS

ISHL

Korean 1D

Figure 78 — Chemical Search Screen

3. Enter the information you want to search for in the white text box. You can search by:

e CASRN e Annex|Index #
e Chemical Name e ENCS

e Molecular Formula e |SHL

e EINECS e KoreanID

e ELINCS

Note: Some search options are purchased features and may not be available to all users.

4. Click Search to start your search.

L7 Select ingredients for your search

|CAS RN

Search

v||equals<“ s

[ e

Page 1 of 0 (0 items)

oK apply | Close

76

Figure 79 — Ingredient Search
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77

5. Check the box/boxes next to the ingredient(s) you want to search your inventory for and click on

OK.

Note: The results displayed originate in 3E’s database of chemical ingredients. These ingredients

do not represent ingredients or compounds specific to your catalog. 3E’s chemical ingredient

database generates data from multiple sources, including transcribed SDS data and Ariel™

chemical data. You may see CAS RN and Chemical Name combinations that are not necessarily

accurate, but originate from transcribed SDS data. Data is displayed this way to capture all

possible chemical synonyms.

g Select ingredients for your search

|Chemica\ Name

VH begins with V||carbun black

Carbon Black
CARBON BLACK
Carben black oil
Carbon black oil (pe
Carbon black, carbo

00RO OEEE

troleum)

wxy-modified, sodium salts

Carbon black; Acetylene black
CARBON BLACK-EKSTRAKTER
CARBON BLACK-EXTRACTS

oK | Apply

Search

001933-86-4
001333-86-4
084741-62-4
064741-62-4
171340-56-0
001333-86-4

001333-86-4

Closa

Figure 80 — Ingredient Search Results

6. Click Search at the bottom of your search criteria to search your inventory.

\chamitsl Anzivis = Chansical Search

|n Select Location (optional)

(Mo location selected)

ﬂ Select the ngredients or CAS RN you want to ssarch for and select search

Find Ingredient | Clear al

Clex | Descrmiion

§ 001333694 - GARBON BLACK
001333834 - Carban black: Acelylene Hack
# 001335804 - Carban Skack

# 001933-85-4 - Carban Siack

Figure 81 — Chemical Search Results
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7. The results will show you all the products in your inventory’s location(s) that contain the
chemical(s) you searched for.

Chemical Analysis > Chemical Search > Inventory Items
Results List: Chemical Search for Currently Selected Location: Los Angeles, CA
7 ltems Found (Page 1 of 1) Page: [1] Iterns per Page: |£T_
| Product Name = Manufacturer Part# Location CAS
| Action » 1025/1038/2510 BLACK TONER XEROX CORPORATION 6R122 Los Angeles, CA 001333-8
Action b 5100 DEVELOPER XEROX CORPORATION 5R90152  Los Angeles, CA 001333-8
Action b BLACK DRY INK/TOMER (REPLENISHER) 5614/5113/5114 XEROX CORPORATION 8R7652 Los Angeles, CA 001333-8
: Action b DEVELOPER XEROX CORPORATION 990 Los Angeles, CA 001333-8
Action b DRY IMAGER. DRY IMK DUPLICATOR TONER (SEE MSDS) XEROX CORPORATION 990060 Los Angeles, CA 001333-8
Action EP DEVELOPER XEROX CORPORATION XP24 Los Angeles, CA 0013338
| _Action » MULTI-PURPOSE CAULKING DAP 18325 Los Angeles, CA 001333-8

Figure 82 — Chemical Search Results for Selected Location

8. You can view the SDS and other related information by clicking on the Action button. To view
detailed information on some of the regulations pertaining to that particular chemical, click on
either the Product Name or the CAS Number.

Regulatory Summary of References Found in Western Europe, North America, International
for CAS RN(s): 1333-86-4

Report Sections:
¥Summary of names that match CAS RN:

1333-86-4 Carbon black

1333-86-4 CARBON BLACK (AIRBORNE, UNBOUND PARTICLES OF RESPIRABLE SIZE [< 10 MICROMETERS])
1333-86-4 CARBON BLACK IN PRESENCE OF POLYCYCLIC AROMATIC HYDROCARBONS (PAHS)
1333-86-4 Lampblack

1333-86-4 NEGRO DE HUMO (NEGRO DE CARBGN)

‘WAriel-supplied broad categories (etc.) that might apply:

¥Western Europe

¥North America

VYU.S. Federal, Health

IARC. Overall Evaluations of Carcinogenicity (Volumes 1-99)

CAS RN: 1333-86-4

Name: CARBON BLACK

IARC Overall Evaluation is 2B (possibly carcinogenic to humans)
Citations: Ve5, Vo3

Notes
V65 IARC Monographs on the Evaluation of Carcinogenic Risks to Humans, Printing Processes and Printing Inks, Carbon Black
Nitrocompounds, Vol. 65, 1996.

V93 IARC Monographs on the Evaluation of Carcinogenic Risks to Humans, Carbon Black, Titanium Dioxide and Non-Asbestifon
2006 {advance notice).

Figure 83 — Regulatory References
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Each reference in the Regulatory Summary document is hyperlinked to additional documents for
further research. To access this data:

1. Click on the name of the reference. A new window will open with all available documents.

Regulatory Summary of References Found in Western Europe, North America, International
for CAS RN(s): 1333-86-4

Report Sections:

'¥Summary of names that match CAS RN:
1333-86-4 Carbon black

1333-86-4 CARBON BLACK (AIRBORNE, UNBOUND PARTICLES OF RESPIRABLE SIZE [< 10 MICROMETERS])
1333-86-4 CARBON BLACK IN PRESENCE OF POLYCYCLIC AROMATIC HYDROCARBONS (PAHS)
1333-86-4 Lampblack

1323-86-4 NEGRO DE HUMO (NEGRO DE CARBON)
'WAriel-supplied broad categories (etc.) that might apply:
'¥Western Europe

'¥North America

W¥U.S. Federal, Health

IARC. Overall Evaluations of Carcinogenicity (Volumes 1-99)
CAS RN:

33379654

Name: CARBON BLACK

IARC Overall Evaluation is 2B (possibly carcinogenic to humans)
Citations: V65, V93

Notes

V65 IARC Monographs on the Evaluation of Carcinogenic Risks to Humans, Printing Processes and Printing Inks, Carbon Black

Nitrocompounds, Vol. 65, 1996.
V93 IARC Monographs on the Evaluation of Carcinogenic Risks to Humans, Carbon Black, Titanium Dioxide and Non-Asbestifon,
2006 (advance notice).

Figure 84 — Regulatory References Showing Hyperlink

2. Select the reference you want to review by clicking on the hyperlink under either Documents or
Overviews.

Mi niernel Explorer pro IE Company

ttps:f iwebinsight, arielresearch, com/ ArielFTINADOCACGIH, VI g |;‘f A ‘

gShare.Bruwser WebEx -

Pl — i = E = »
W g |§List of Documents ‘ ‘ 9 - B o~ | Page -+ ) Todls -

| Overviews

Workplace/OELs

| ACGIH Threshold Limit Values (TLVs)

@ Internet H100%  ~

Figure 85 — Additional Regulatory References
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Regulatory Lists

The Regulatory Lists feature allows you to compare your inventory to more than 40 EHS related lists to
identify regulated and potentially regulated products and chemicals. These lists are all CAS Number
driven and compare the chemicals in your inventory to the Environmental Health and Safety Lists which
are updated monthly and made available in 3E Online®. To access these lists, select Regulatory Lists
from the Chemical Analysis tab.

To generate a Regulatory List:
1. Select a Location on the Facility Tree (optional).

2. Choose a regulatory list. Lists are separated in to four categories: North America, Latin America,
Western Europe and Custom List. Use the [ plus sign to open the regulatory list menu.

3. Click either Analyze or Run Report. Analyze will allow you to view the data within 3E Online®.
Run Report will allow you to export the results. You can also add a Custom Value to the report.

Chemical Analysis = Regulatory Lists

u Select Location (optional) E Select Regulatory List to analyze
Denver [E]l Morth America
Clear [ united States
Browse Search [ Health & Safety
—— & B osHia Carcinogens |
My locations -
- B osHA PEL
Asia Pacific
. ACGIH Carcinogens
# C
i B acemH TLv Q
Europe
ol NTF Carcinogens
astom

) ; IARC Carcinogens
[ Latin America
3 mn1osH Exposure Limits
Retail Products
i [ wiosH 1DLH
exas siores
B Dept of Homeland Security. Chemicals of Interest.

[ u.s. - Western Region
Environmental
[# eakersfield
} State
[] goise
+| Canada
B Denver|
Latin America
[ 1daho :
gV Custom List

o T o=

E Add custom field to report (optional)

Analyze | Run Report

Figure 86 — Regulatory List Screen

80 3E Company Proprietary & Confidential Updated: June 2013



E?'Wm 3E Online® User Guide

4. If you selected the Analyze option, a new screen will open containing your results.

Chemical Analysis = Regulatory Lists = Inventory Items

Results List: OSHA Carcinogens - Currently Selected Location: Denver

Export To Excel

‘ 3 ltems Found (Page 1 of 1) Page: [1] ftems per page| 25 v:
Product Name & Manufacturer Mfg Part # Location  CAS RN
Action * "Delrin” Acetal Resin Color Concentrates All in Synomym List DEL0318 DuPont Chemicals Denver 001306-23-6
001306-24-7
012626-36-7
007440-43-9
000050-00-0
Action ¥ Chromic Acid Cleaning Solution Hach Co 123349 Denver 013530-58-2
i Action ¥ No. 2 Fuel Oil Valero Energy Corporation Denver 000071-43-2

Figure 87 — Regulatory List Analyze Results Screen

5. To get more information on that particular regulation and how it may affect products in your
inventory, click on Product Name or CAS number to access additional regulatory information. A

screen will open in your browser window.

Regulatory Summary of References Found in Western Europe, North America, International databas
for CAS RN(s): 106-99-0
Report Sections: VHide #
P Summary of names that match CAS RN:

P Ariel-supplied broad categories (etc.) that might apply:

P Western Europe

¥North America

WU.S. Federal, Environment

Clean Air Act Section 111, SOCMI Intermediate or Final Volatile Organic Compounds (40 CFR 60.489)

CAS RN: 106-99-0
Name: 1,3-BUTADIENE

Clean Air Act Section 112(i) High-Risk Hazardous Air Pollutants (40 CFR 63.74)

CAS RN: 106-99-0
Name: I1,2-BUTADIENE
Weighting factor is 10
MNote(s): hrl, hrd

Notes
hrl 40 CFR 63.74. Finalized at 57 Fed. Reg. 61970 (12/29/92). List of high risk pollutants under section 112 of the CAA.

hr4a 40 CFR 71.21to -.27. Final rule at 59 Fed. Reg. 59921 (11/21/94). The EPA established an interim federal permlttmg program saolely fo
sources participating in the Early Reductions Program under sec. 112(i)(3) of the Clean Air Act. Effective 11/21/94

Hazardous Organic NESHAP (HON) Hazardous Air Pollutants (40 CFR 63.100-.107, Table 2)

CAS RN: 106-99-0
Name: BUTADIENE-1,3
Note(s): hp1

Figure 88 — Results of clicking on Product Name or CAS Number

Manage My Lists

The Manage My Lists feature enables users to create custom regulatory lists based on specific
ingredients, CAS numbers, or a collection of regulatory lists. Once a custom list is created, it will appear
under the Custom List section of the Regulatory List feature under the Chemical Analysis tab. Users can
then analyze products in their inventory against these custom lists.
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Create Custom List

To create a custom list, go to the Chemical Analysis tab and select Manage My List.
1. Click Add New Custom List.
2. The Add New List pop-up box will open.

3. Type the name of your list in the white text box and then click OK. Your new list will then display
on the left hand side of the screen.

m Add New List

Banned Chemical List]

0] 4 Cancel

Figure 89 — Add New List Pop-Up Box

4. Click on the list name displayed on the left side of the screen to begin building your custom list.
The list name will be highlighted in RED once you have clicked on it.

Add Regulatory Lists

1. Click Add Regulatory List to add any one of the standard regulatory lists, or a combination of
lists. You can expand the categories by clicking on the & symbol.

2. Check the box next to the list(s) you would like to add and click OK.

Chemical Analysis > Manage My Lists

Select a Custom List to work with Add or Delete Items from Selected List
Add Maw Custom List Add Ingredient | Add Regulatory List |
Banned Chemical List g Add Regulatory List(s)
Bob's List

B3 Health & Safety

SHA Carcinogens
I:‘ OSHA PEL

-4 ACGIH Cardinogens
[ acemHTLY

-4 MTP Carcinogens
-3 IARC Cardnogens

CARCINGOGEN
DHS List

Erica's Lists
GHG List

Holly's List

Lead Compound

A N T N O N LY
€ e £} E} £} &) £} & B £} £ B B} B} =}

Mari Report

North Carolina - TAPS - [[] NIOSH Exposure Limits

OSHA Z Tables ; NIOSH IDLH

P&W Banned Chemicals ept of Homeland Security. Chemicals of Interest.
Frop 65 - Environmental

RoHS B~ State

SARA 313 Query - International

Figure 90 — Manage My Lists Screen Showing Available Regulatory Lists
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3. The regulatory list(s) you have selected will be added to your custom list and displayed in the
middle of the page. Your custom list is highlighted in RED on the left side of the screen.

Chemical Analysis > Manage My Lists

Select a Custom List to work with E Add or Delete Items from Selected List
Add Mew Custom List Add Ingredient Add Regulatory List Add CAS Murm
# T Banned Chemical List T Type Description

# @ Bob's List T EH&S List OSHA Carcinogens
# T CARCINGOGEN T EHA&SList Dept of Homeland Security. Chemicals of Interest.

Figure 91 - Manage My Lists Screen Showing Added Regulatory Lists

4. You can remove any or all of those lists by clicking on the T trash can icon next to the list.
Add Ingredient(s)
1. Click on either Add Ingredient or Add CAS Number.

2. The Add CAS Number(s) pop-up box will open.

3. Choose either Begins with, Equals, or Ends with and enter the name of the chemical in the white
text box and then click the Search button.

iy Add CAS Number(s)

Figure 92 — Add CAS Number Pop-Up Box.

4. The results will show all the ingredients that meet the chosen criteria.

5. Check the box next to each ingredient you want to search your inventory by and select OK at the
bottom of the page.
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_m.-' Add CAS Number(s) B
Begins with | |Carbon Black Search
& CARBON BLACK 001333-86-4
Carbon Black 001933-36-4
Carbon Black 001335-80-4
[ carbon black oil 064741-62-4
[1 carbon black ail (petroleum) 064741-62-4
[0 <carben black, carboxy-medified, sodium salts 171340-56-0
[1 carbon black; Acetylene black 001333-86-4
[ CARBON BLACK-EKSTRAKTER
D CARBON BLACK-EXTRACTS 001333-86-4
| 14 |4— lT |T Page 1 of 1 (9 itams)
@M Cloze

Figure 93 — Add CAS Number(s) Pop-Up Box with Search Results

6. The ingredients that have been added to your custom list will appear in your Custom List,
highlighted in RED on the left side of the screen.

7. You can remove any or all of those ingredients by clicking on the T trash can icon next to the

ingredient.
Chemical Analysis > Manags My Lists
Select a Custom List to work with E Add or Delete Items from Selected List
Add Ingredient Add Regulatory List j Add CAS Number
7 T Type Description
7 @ T Ingredient 001333-86-4 - CARBON BLACK
# ® CARCINGOGEN T Ingredient 001933-86-4 - Carbon Black
# T DHS List T Ingredient 064741-62-4 - Carbon black oil
# W Erica's Lists T Ingredient 064741-62-4 - Carbon black oil (petroleum)

Figure 94 — Manage My Lists Screen Showing Added Ingredients

Note: You can enter any combination of requlatory lists and ingredients into the same list.
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Removing a Custom List

A Custom List can be removed by clicking on the trash icon next to the list name.
1. Click on the list name.
2. The list will be highlighted in RED on the left side of the screen.
3. Click on the T trash icon next to the list name.
4. A pop-up box will appear asking if you want to delete the list. Click on the Yes button.

5. Your list will be removed.

Once a custom list is created, users can utilize this list within the Regulatory List feature in the Chemical
Analysis tab. Additionally these lists can be used as part of the chemical approval module.
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Regulatory Tab (Location Documents)

Within the Regulatory Tab, you will be available to create, revise and search for Location Documents.
Location Documents added to 3E Online® are available in the SDS and Help tabs. The Regulatory Tab is

optional and is not available to all users.

These documents can include:

e Policy
ﬁ\. Regulatory

e Procedure

o Manual it Location Documents

e License

e Other (Miscellaneous Corporate Documents)

Note: Organizations that have purchased 3E’s Regulatory Services also have access to regulatory agency
documents.

The Location Documents feature allows you to:

e \iew a document e Edit Document Information
e Add a new document e Delete a Document

Search for a Document

Click Find Document to view all previously added documents. To view documents at a specific location,
click the location name and then Find Document. Click Action and select View Document.

Regulatory > Location Documents

u Select Location (optional) E Click Find Documents to display all available documents

Calgary
s Find Document Add New Document [Jincluds Expired Documants Legend

Brovse Search

B corporate
[E] canada
Edmontan

[ mMontreal
[ quebec

[ Toronte
[ china - Heng Kong
Europe
U.5. - Westarn Region
United States - Mid-West

Figure 95 — Location Documents Screen
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All documents will be displayed. Click the Include Expired Documents check box to view any documents

that may be expired.

Note: Click Legend to see a description of the difference types of documents.

Add New Document

To add a new document:

87

Click Add New Document. The Facility Document Add screen will automatically open.

Select the location (optional).

Enter the document information.

Click Browse to select your document.

Click Submit to load your document.

Select Location {optional)

(No location selected)

Clear

Brovse Search

Corporate

Regulatory > Location Documents > Facility Document Add

Fill out the document information and click Submit

* Indicates Required Information

Location *

Title *

;IPA Handling Procedure

Type *

| Procedure

Description (Limit 255 characters)

iProcess for transferring Isopropyl Alcohol to secondary
|containers.

Effective Date: ‘_October 01 2011 ||
Expiration Date: ‘Segtember 30 2012 E

Proprietary: []

Document Number

|PrOC-0136|

Notes (Limit 1024 characters)

Last Upload By

[

Last Upload Date

File * (Limit 10 M8)

|[ Browse..

J

Cancel

Figure 96 —

Facility Document Add Screen

3E Company Proprietary & Confidential
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Edit and Delete Documents

From the search results screen, you will be able to edit or delete documents.
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1. Select the document and click Action.

Regulatory * Location Documents
Select Location {(optional)
(Mo location selected)

Clear

Brovse Search

Corporate

Click Find Documents to display all availabl

Find Document

Add Mew Document

20 "'! Items per page

Action 32 8 Type Title

Action ¥ | IS0 14001 Wi 100 MSDS Access
Action = Yiew Document bt Farm Tal

Action

L |

Edit Document Information an

Delete Document

Tl x

Figure 97 — Location Documents Screen showing Action options

2. To edit a document, click Edit Document Information. The Facility Document Edit screen will

open automatically.

3. Make your changes and click Submit to save your information.

4. To Delete a Document, click Delete Document. A pop-up box will automatically appear asking if

you want to remove the document.

5. Click OK to delete the document.
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Admin Tab

The Admin tab provides administrative users access to 3E Online® management features. This tab is not
available to all users. The features include:

e Generating Administrative Reports

e Managing Custom Attachment Types
% Admin
e Managing Custom Values
- Reports
e Managing Notifications - Manage Attachment Types

- Manage Custom Values

e Managing Users - Manage Motifications

. . - Manage Users
e Managing Locations
- Manage Locations

e Reviewing the Event Journal et Tommal
- Supplier Invites
e Creating Supplier Invites (optional purchased feature) - Expaort Center

- Download Center

e Export Center

e Download Center

Reports

The 3E Online® User Guide — Reports describes the Admin reports in detail.
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Manage Attachment Types

3E’s Product Attachment feature provides the user with the ability to associate safety documentation to
a specific product in the product catalog. This feature allows the user the ability to view this information
in association with the SDS specific data already available within 3E Online®. In order for product
attachments to be available, the administrator must first create Attachment Types.

1. Under the Admin tab, click Manage Attachment Types. Enter the name of the new attachment
type in the box and then click Add.

Admin = Manage Attachment Types
E Manage Attachments Types

'Name LUS SDS EU SDS Obsolete
Allergen Certification
Halal Status
wosher Certification
MsDS

| Product Label

Figure 98 — Manage Attachment Types Screen

2. To edit an attachment type, click on the # pencil icon. Click on the ¥ red X to save your
changes.

Manage Custom Values

3E’s Custom Value feature provides the user with the ability to associate information to a specific
product in the product catalog. This feature allows the user the ability to view this information in
association with the SDS specific data already available within 3E Online®. A custom value can be any
data that is important for tracking and managing product information, including: Material Number, SDS
Number, Product Category, etc.
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1. Under the Admin tab, click Manage Custom Values. The Manage Custom Values screen will
open. You will be able to see all custom values for your organization.

Admin > Manage Custom Values

u Manage Custom Values

Add New Custom Value

;Acli-om Description Deactivated-!
|Egit Alias

|Edit MSDS Number

@ Obsaolete from Spec x

|Edit Raw Material Code

m

di SAP Specification ID

Figure 99 — Manage Custom Values Screen

2. Click Add New Custom Value to create a new Custom Value. The Custom Value Information
screen will open.

3. Enter the Custom Value Name, Description and Value List in the white text boxes.

4. Click Add under Other Language if you wish to add a Custom Name in a language other than
English.

5. Click Enforce Value List check box to restrict the Custom Value to a specific list of values. This is
an optional feature.

6. Click Submit to save the Custom Value.

Admin = Manage Custom Vakies = Manage Custom Vahe
Custom Value Information
English Name"
SKU Nurmber

Other Name
Language Name Delete
Bulgarian 5 X

[ Add |

Description

Deactivated [

Value List

Enforce Value List [

Submit Cancel

Figure 100 — Custom Value Information Screen
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7. Click Edit to edit an existing Custom Value.
8. Make the appropriate changes and click Submit to save the updated data.

Note: Do not create Custom Values with special characters (&, “, [). The special characters will not
appear correctly in 3E Online®.

Manage Notifications

The Manage Notifications feature in 3E Online® allows you to receive an automated e-mail containing
changes to SDS and classification information in their 3E Online® catalog. You can receive up to four
notifications:

e SDS Document Changes - Identifies new or updated SDS documents.

e Ingredient Changes - Provides a CAS Number comparison between the previous SDS and the
new SDS. The report identifies CAS RN additions, modifications and deletions. (Optional
purchased feature)

e US Chemical Classification Changes - Compares the Fire Code Classification performed on the

previous SDS versus the new classification for the updated SDS document. (Optional purchased

feature)

e GHS/CLP Classification & Labeling Changes - Provides notification of new or updated GHS/CLP
classification & labels based on the updated SDS. (Optional purchased feature)

iAdmin > Manage Notifications

To use this feature:

1. Click Manage Notifications in the
Admin tab.

2. Click the check-box next to the

notifications you want to receive.

3. Enter your email address.

4, Select the email format: Text or
HTML

5. Click Submit.

92 3E Company Proprietary & Confidential

H Notification Subscriptions

Notify me of:
[¥] SDS Document Changes

ated SDS documents

[¥ Ingredient Changes
US Chemical Classification Changes

[ GHS/CLP Classification & Labeling Changes

rovides notification of new or updated GHS/CLF classification & labels based on the updated SDS

Send to Email address:
twebber@3ecompany.com

Email Format:

@ Text OnrmL

Submit

Figure 101 — Manage Notifications Screen

Provides a CAS RN comparison between the previous SDS and the new SDS and identifiss CAS RN additions, modifications and deletions

Compares the Fire Code Classification performed on the previous SDS versus the new classification for the updated SDS document
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Manage Users

3E Online® allows administrative users to create, edit, or deactivate users within their organization.
From the Admin Tab, select Manage User. Within the Manage Users features, you can:

Search for existing users

Add new users

Edit existing users

Deactivate users

Searching for Users
3E Online® has easy-to-search boxes that allow an Administrator to search the system for all users

assigned to your organization.

1. Use the search boxes and filters to locate a specific user or click Show All to generate a list of all
users assigned to your organization.

Admin * Manage Users

E Enter search criteria to find a user

Search For Filter by User Group

S |

Search Show All Add New User

Figure 102 — Manage Users Search Screen

2. You canfilter your search by selecting the specific role group in the Filter by User Group drop
down box.
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3. Once you have located a user, the search results will display the User Name, E-Mail, First Name,
Last Name, and User Group.

Admin = Manage Users

Enter search criteria to find a user

Search For Filter by User Group

| | |- v

Search ‘ Show All ‘ Add New User Invite Users
Items per page |19 v|
Action User Mame Email First Name Last Name User Group Deactivated
Edit advance Advanced Basic User
Edit advanced 2 Catalog Manager
Edit basic 2 Advanced Basic User
Edit marilynwo Catalog Manager
Edit silverdemo Advanced Basic User
Edit SilverTraining Basic User
Edit SilverTraining #6 Test Admin Facility Manager
Edit SilverTraining 5 Facility Manager
Edit SilverTraining2 Catalog Manager
Edit SilverTraining3 Advanced Basic User
Edit silvertraining4 Advanced Basic User
Edit silvertraining7 Catalog Manager
Edit SilverTraining98 Test Admin Facility Manager
Edit straining Basic User
T |_1_ . ) |_P_. |_>I_ Page 1 of 1 (14 itemns)

Figure 103 — Manage Users Search Results

Adding Users

Administrators have the ability to add new users to 3E Online®. To add a new user:

1. Click Add New User on the Admin tab.

Admin = Manage Users

Enter search criteria to find a user

Search For Filter by User Group

I I
| | |~ |

Search Show All ‘ Add New User JInvite Users

Figure 104 — Adding New Users
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2. If required, assign a user to a specific location. If a user can access all locations, click the check
box next to All Locations.

3. Enter the user’s credentials.

4. |If a user is part of the Chemical Approval process, click the check box next to Send daily chemical
approval notifications.

5. Click Submit to enter the user.

Admin > Manage Users = Manage User

Select User Locations E Enter User Credentials
W Eimshedt Souds * Indicates Required Information
T 1 & | T —— ] |
|E [ All Locstions User Group: | Super User v
B [ company A Dame User Name:" |MEaston |
[BRE] Finished Goods i i |
Password: LTI
[1 mMznufzcturing
[ Raw Materials Confirm Password: [ssssesss |
[ company & Dema First Name: |Mary |
[ company © Deme r |
Last Name: Easton
[ ecs-peme L
(& [ tnactive Locations Email: |Measton@3ecompany.com |

Send daily chemical approval notifications:

Deactivated: O

Cancel

Figure 105 - Entering User Credentials

Inviting Users

Administrators have the ability to invite new users to 3E Online®. Rather than create a user name and
password, an administrator can select the location and role group and send an invitation to a new user.
Invitations are generated through 3E Online® and do not require access to your email system. To use
this feature:

1. Click Invite User on the Admin tab.

Admin *# Manage Users

u Enter search criteria to find a user

Search For Filter by User Group
r il L

| I 3
| | ]

Search J Show All | add New Us

Figure 106 — Inviting New Users
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2. Select the User Location and User Group.

3. Enter the users you wish to send invitations. Enter one e-mail per line.

4. Edit your contact information (as required)

5. Click Submit. Your invitation will be sent automatically via 3E Online®.

6. Invitations will remain active for 30 days.

\Admin * Manage Users = Invite Users
E Select User Locations

= (No location selactad)

[ Al Locations

Select User Group and.ProVide Email Add

* Indicates Required fformation

User Group: | AdvancedBasicUser el

Emails:” ?Measton@acsupply.com
|Nrogers@acsupply.com
|dhunt@acsupply.com

*Enter one e-mail per line

Your Contact Info: |John Stanley
|jstanley@acsupply.com

Cancel

New User Registration

Figure 107 — Invite Users Screen

New users that receive invitations to join 3E Online® will have 30 days to respond to the invitation. To

register as a new user:

1. Click on the secure hyperlink in the invitation to access 3E Online®. The New User Registration
screen will open automatically.
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&|Cnline

You're invited to join 3E Online

Hello Measton@acsupply.com,

password.
It only takes a few seconds.

Click this link to get started:

Your company has invited you to join 3E Online. Simply choose a username and

Have guestions? Contact:
John Stanley jstanley@acsupply.com

Please note: This invitation will expire on Saturday, October 29, 2011.

mﬂe_c0mfeeeOn|inePortaIfDesktoDPaues;’UserReuistration.asc}x.
800a|DnhDd386Q%3d%3d

Figure 108 — New User Invitation Email

2. Enter a User Name, Password, First and Last Name.

3. Click the check box next to Send daily chemical approval notifications, if the user is part of the
chemical approval process and wants to receive daily notifications. Chemical Approval is an

optional purchased feature and is not available to all users.

4. Click the Register button.

Home

New User Registration

* Indicates Required Infarmation

User Group:m | AdvancedBasic

User Name:" |Measton@acsupp\y

Password:" |l"""

Confirm Password: " |""lu

First Name: |Mar\.rr
Last Name: |Easton|
Email: |Mea5ton@ac5upp\y.com

send daily chemical approval notifications: []

Register

Figure 109 — New User Registration Screen
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Editing Users

Administrators have the ability to edit or deactivate existing users in 3E Online®. To edit a user:

1. Use the search features to
locate the user.

‘Admin > Manage Users = Manage User

. T . . E Select User Locations Enter User Credentials
2. Click Edit link in the Action e e
COlumn- . All Locations User Group:‘ 'CataIDgManager‘\ v
User Name:"
3. Ifrequired, change the user’s Reset Password
. First Name:
locations. If a user can access o
Last Name: |
a“ |0cati0ns, C”Ck the CheCk Email: loves@arielres.com
. send daily chemical approval notifications: []
box next to All Locations. el
4. Update the user credentials as | [
required.

Figure 110 - Edit User

5. If a useris part of the Chemical Approval process, client the check box next to Send daily
chemical approval notifications.

6. Click Submit to update the user credentials.

Manage Locations

3E Online® allows administrative users to create, edit, or deactivate locations within their organization.
Within the Manage Locations features, you can:

e Add New Sub-Locations
e Edit Existing Locations
e Move Existing Locations

To access this feature, select Manage Locations on the Admin tab.
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Add New Sub-Locations

Administrators can add new locations at any level in their 3E Online® facility tree. To use this feature:

1. Select the Parent location from the facility tree. Your new sub-location will be positioned under

the parent location.

2. Click Add Sub-Location.

E Select Location

[ All Locations
[ file cabinat 1

o o 3 3 R e Y 3 R

Use right click to move location

Warehouse # 13

Admin = M ge Locations

a Modify selected location or add new sub-location.

| Add Sub-location I

ormation

(8] Inactive Locations Location Name:" [Lab # 0

Country: T<N0ne>

Lab 15

{aiH Inventory Allowed:
= - |

Production Plant # 3 Description:

Production Plant # 4

Production Plant $#1

Production Plant #2 Submit

Production Plant #33

Figure 111 — Modify Locations Screen

3. Enter the Location information: Location Name, Country and Description. Location names must
be unique within your organization’s 3E Online® facility tree. There is also maximum length of

50 characters.

4. Click the check-box if inventory will be allowed at this location.

5. If Chemical Approval is required at this location, enter the number of chemical approvers.

Chemical Approval is an optional purchased service.

6. Click Submit to save the new sub-location.

99

Modify selected location or add new sub-location.

Add Sub-location

* Indicates Required Information

Location Name:" ‘Warehuuse |
Country: !AUSTRAL\A vl
Inventory Allowed:

Description: West-side warehouse I

Number of Required Chemical Approvers: 2

Submit

Figure 112 — Adding a new sub-location
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Editing Existing Locations

Administrators can edit locations at any level in their 3E Online® facility tree. To use this feature:
1. Select the location from the facility tree.
2. Edit the information as required.

3. Click Submit to save the updated information.

Moving Locations

Administrators can move locations at any level in their 3E Online®

Admin ® Manage Locations

facility tree. To use this feature:
u Select Location

Use right click to move location

1. Select the location in the facility tree.

[ Al Locations

[ file cabinet 1

2. Right-click on the location and click on Cut. = —
o
3. Select the Parent location. E;" =

Lab\g|ed Cut "Dept1” |

4. Right-click on the location and click on Paste. Produ| 3

Production Plant # 4

Production Plant #1

Production Plant 2

Figure 113 — Moving Locations

Event Journal

The Event Journal is a reporting tool that allows an administrator to review actions that have occurred in
the catalog. This feature provides a review of activity generated by all users within an organization. To
access the Event Journal, go to the Admin tab and select Event Journal.

From the Event Journal screen, you can generate a report using a variety of criteria:
1. Select the location by clicking the check box (optional).
2. Select the date range (optional).
3. Enter a specific user name (optional).
4. Select one or more event types by clicking the check-box.

5. Click Run Report to generate the report.
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The report will show all activity that meets the criteria you selected. As with all 3E Online® reports, the

Event Journal can be exported to Excel for further analysis.

101

\Admin * Event Journal
Select Location {optional)

® Deptt

El O all Locations
[ [ file cabinet 1
@ D Inactive Locations
O tab#3
B [ Lab 15
o
[Oiabz
[ production Plant # 3
[ eroduction plant = &
[ Production Plant #1
[] praduction Plant #2
[ [ production Plant £33
[ [ warshouse # 15
[ [ warehouse #10
[] warehouse #11
[ [ warshouse #5
[ O warshouse #6
[ warehouse =8
[ warehouse #3

Select Event(s) Date Range {optional)

From: [September 22 201128 To: [September 29 2011]|!

Enter a User Name (optional)

H Select Event Type(s)

Select All Clear

El- Admin

- [[] Add Location

- [[] Edit Location

I:‘ Move Location

- [[] Add User

- [] Edit User

D Deactivate User

- [[] Reactivate User

- [] Start Location Added to User

- [[] Start Location Removed from User
- [[] Subscribe ta Notification

- [[] Unsubscribe from Notification

- [[] Edit Subscription

- Catalag

Add to Catalog
- [] Edit Cataleg

Run Report

~

Figure 114 — Event Journal Screen
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Export Center

The Export Center feature enables you to effortlessly download SDS from 3E Online® at any time. This

on-request tool has the flexibility to create a batch export of all SDS used at a location, or allow you to

refine the request to more specific criteria. Once submitted, requests are completed and an email is

sent to the requester notifying them that the request is available for download.

This feature will not slow down your computer, as requests are compiled on 3E’s servers. In addition,

there is no software to install. Pending and completed requests are centralized within 3E’s Download

Center. There are two export types:

e Backup SDS — Saves SDS to your computer. This option is suitable for burning a CD/DVD, ftp

transfer, flash or local storage. Individual PDF files are compiled into the export. Anindex is

provided with each product hyperlinked to the SDS.

e  Print Multiple SDS — Creates a file that is suitable for printing. SDS are compiled in alphabetical

order into one or more PDFs. Each PDF is approximately 500 pages for easy printing. A

printable index is provided.

To begin your export:

1. Select Export Center from the
Admin tab.

2. Click on the Export type. The
Export Catalog Params screen
will open.

3. Complete the form by entering:

Export title and notification
email address.

4. Select the appropriate filters.
5. Click Submit.

6. You will be notified by email
when the export is ready for
download.

Admin = Export Center ® Export Catalog Params

* Indicates Required Information

Export Request

Export Title ™

| Burlington Warehouse

Notification Email Address

|tmainero@Secompany.com

Filters
™ Filter Documents By Language (check to expand)
™ Filter Export Results By Location (check to expand)

Additional Filters

| Product Name ¥ | | contains » | |er the fol
< choose a criterion > v|
Submit Cancel

Figure 115 — Export Catalog Params
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Download Center

The Download Center is the section of 3E Online® where you can retrieve your exports. You will receive

an email notification when the export file has completed compiling and is ready for download. This can
take up to 24 hours depending on file size.

You can access the Download Center by selecting Download Center from the Admin tab. All available
downloads will be available.

103

1. Select the file to download. The hyperlinks will expire after 5 days.

—
-
3E Company Demo - Platinum Edition

—
COMPANY

(M)sDS

Product Catalog

Inventory 3E GPA Chemical Analysis
Admen > Download Center

Select file to download.
[ ocownload Center Links expire after 5 days.

Download

Regulatory Waste Regimpact

5. Click Extract.

6. A window will open asking you where to save the files.

Select the location on your computer to save the file.

7. Once the extract is complete the file will be available on

your computer.

Hame Download Type Requested Date
o YElmE IR 85,2 M ABC Location - CD ROM Back Up Catalog Backup Nov 10, 2010
et ABC Location - French (M)SDS CD ROM  catalog Backup Nov 10, 2010
L ABC Location - Paper Back Up Catalog Batch Print Nov 09, 2010
Figure 116 — Download Center
2. A pop-up box will appear asking if the file should be opened or saved.
3. Click Open. A WinZip file will open.
4. Select all files: Master Index and all SDS PDFs.
File Download X

Do you want to open or save this file?

SI_ Mame Volume.zip
b Type WinZip File, 9.07MB
From:  betadownloads. Secnline.com

DOpen l Save | i Cancel i
[] Bbaaps ask bafore cpaning this bype o

‘wihile files from the Intemst can be useful, some files can pobentialy
barm your computer, [ pou do not tust the source, do not open o
save this fe. what's the rish?

AT ST I LT e 4mp 3

3E Company Proprietary & Confidential

Figure 117 - File Download Pop-Up Box
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Help Tab

The Help tab in 3E Online® is available to all users and provides the following:

e What’s New — Recent enhancements made to 3E

Online®.

e Training Center - Comprehensive step-by-step g Help

instructions on how to use 3E Online®, including 3E’s :
- What's New?

interactive Show Me How tutorials. s
- Training Center

e Frequently Asked Questions (FAQ) — A collection of PRGNS DN ISR

- IT Reguirements for 2E Online®

the most commonly asked questions about how to ;
Glossary of Terms - Envircnmental

use 3E Online® and its modules. i Health B Safety
- Contact 3E
e IT Requirements — A full list of IT requirements - Corporate Documents

needed to run 3E Online® efficiently. Your current

configuration will be analyzed and displayed
automatically.

o Glossary of Terms — A compilation of EH&S terms and definitions.

e Contact 3E - View contact details for each of our 3E Company office locations and obtain
information on 3E InstaCall.

e Corporate Documents — View corporate documents provided by your administrator. See the SDS
Tab section of this guide for instructions on this feature.
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ShOW Me HOW I@ShuwMeHuw

3E provides tutorials throughout the entire site to assist you as you navigate through the application. To
access this feature you may select Show Me How in the upper right corner of the page. These tutorials
will take you through each step in the process for the particular page you are on and provide additional
guidance on the use of this feature.

wo02 | My Profia | Logout

COMPATEY 3E Company Damao - Platinum Edition

product Catdog | Inwentory | 36 GPA | Chemical Analys | Reguatory

Audmin il
earch for
Product Name ¥ |confmins & x
< chonse & Critanion = %

Search Show o

Figure 118 — SDS Page with Show Me How

3E InstaCall

If you cannot find the SDS you need or if you need technical support, you can arrange to have a live 3E

Customer Care Representative call you. Click on the 3E InstaCall button located in the bottom left
corner of every page of the 3E Online® application. To use this feature:

1. Click on the 3E InstaCall button located in the bottom left corner of 3E Online®. The InstaCall
form opens in a new browser window.

2. Complete the form.
3. Use the drop-down box to choose when you would like to be called.

4. Click Call Me! to send your request to 3E.
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g 2 a4a-7-3658 i

WEEELLELRER  We'll call you for freel

Try our FREE call back service - just enter your details below and we will call you!
Please complete as many fields as possible, the fields marked with * are required

What is your title? | Ms w

What is your Name? |SE|II3.r Carsan

Flease s=lect your country: | United States b

Enter your telephone number

|760-585-1212

including Area code: *

If not directly dialed what is your extension

[1234

number?

Enter your e-mail address: *

scarson@anycompany.com

When would you like to be called?

NoW v

maodem.

Modem users: Please do not select HOW if the telephone number entered is currently in use by your

Briefly, what would you like to talk to us about? |Finding aMSDSs

Figure 119 - 3E InstaCall Form

Contact 3E

3E representatives are available 24-7-365. To contact 3E:

Speak to a Representative:

24/7/365 Toll-Free Hotline: 1.800.451.8346 (US and Canada only)

Local Phone: 1.760.602.8700
Toll Free: 1.800.360.3220 (US and Canada only)
Fax: 1.760.918.4130

Questions and Comments:

online@3ecompany.com

SDS Updates:

updates@3ecompany.com

106 3E Company Proprietary & Confidential

Updated: June 2013



